
UNIVERSITY OF MISSOURI

SPEAKER/LECTURER AGREEMENT

THIS AGREEMENT is entered into as of the _______ day of ___________, 20_____, by and between Name (hereinafter referred to as “Speaker/Lecturer”) and The Curators of the University of Missouri, a public corporation of the State of Missouri, on behalf of Group (hereinafter referred to as “University”).
WITNESSETH:
1. University hereby engages the services of Speaker/Lecturer for a presentation at the time and place and under the conditions hereinafter set forth

	Date(s) of Service(s):
	

	Topic or Title:
	

	Location:
	

	Additional Conditions:
	


2. University agrees to pay Speaker/Lecturer the sum of Amount written ($x,xxx) plus reasonable travel expenses for the service(s) called for hereunder.  
a) Payment will be made upon submission by the Speaker/Lecturer of a completed invoice form (see Exhibit A).

b) All travel and reimbursement for travel must be itemized, appropriate receipts attached to the invoice, and conform to existing University policy, which may be viewed at http://www.umsystem.edu/ums/rules/bpm.
c) Missouri Tax:  Pursuant to RSMo 143.183, the University is required to deduct and withhold state tax from payments to individuals, partnerships, and corporations who are not residents of Missouri or that are not registered as a corporation in this state for any vocal performance conducted in this state before a live audience, if the payment is in excess of $300.  This tax is applicable to speaking engagements only when admission to the event is charged.  The amount of the tax is 2%.
d) All payments may be subject to federal tax regulations regarding withholding of income tax on payments to nonresident aliens (NRA) that may be as high as 30%

e) If University should determine that financial restraints necessitate cancellation of this conference, University will provide Speaker/Lecturer 30 days written notice of cancellation of this contract.  University will pay travel and preparation expenses incurred by Speaker up to and including the date of notice, not to exceed the amount of this contract.
3. All correspondence relating to the presentation shall be directed to the following for the University:
Name
Department
Street
Columbia, MO  65211
Phone
E-mail address

4. DEBARMENT AND SUSPENSION CERTIFICATION - The Speaker/Lecturer to the best of its knowledge and belief that it and its principals are not presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from covered transactions by any Federal department or agency in accordance with Executive Order 12549 (2/18/86).

IN WITNESS WHEREOF, the parties hereto have by their duly authorized representatives, executed this agreement as of the day and year first above written.
SIGNATURES

	The Curators of the University of Missouri
	
	Speaker/Lecturer

	
	
	

	BY
	
	BY

	
	
	

	DATE
	
	DATE


THIS SECTION TO BE COMPLETED BY UNIVERSITY

Check applicable boxes:

 FORMCHECKBOX 
  Speaker/Lecturer is a nonresident alien (NRA)

 FORMCHECKBOX 
  Speaker/Lecturer is NOT a resident of the State of Missouri

 FORMCHECKBOX 
  Admission is being charged for the event (does not include course fees)

 FORMCHECKBOX 
  Payment is greater than $300.00
EXHIBIT A

INVOICE FORM
To be completed by Consultant in duplicate when invoicing the University.

	Consultant’s Name
	

	Social Security Number OR

Employer Identification Number
	

	Address to mail payment
	

	
	


CHARGES:

a. Personal Services

Rate: $_______ per _______ for _______ (units)
$_____________

b. Travel

	Airfare 
	$
	
	R

	Personal Mileage
	$
	
	# miles @ ____ cents per mile, not to exceed University rate

	Car Rental 
	$
	
	R

	Cab Fare
	$
	
	

	Airport Parking 
	$
	
	R

	Lodging 
	$
	
	R (itemized)

	Meals
	$
	
	Not to exceed University’s maximum established rates

	TRAVEL TOTAL
	$
	
	


R = Receipts required when over $10

c. Other (Specify) 
$_______________
d. Total Due
$_______________

CONSULTANT - I certify that the above claim is correct and just, and consistent with the terms of the consulting agreement, and that I will not be reimbursed therefore from any other source:

Consultant 

	
	
	

	BY
	
	DATE
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