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	PeopleSoft – Functional Specifications 

(To be completed by Functional Team Lead)

	Requestor:
	IRP
	Requested Date:
	01/30/02

	Priority:
	
	Target Date:
	Prior to SS2002

	Business Reason:
	Compliance Reporting - State

	Business Process:
	Compliance Report - DHE 07-1 Geographic Origin Undergraduate Students

	Tracking #:
	
	Module(s) Affected:
	Student

	Special Instructions:
	The counts on this report need to match and use the same definitions of ALL official census counts, including those reported on the DHE 07, DHE 06, IPEDS EF1, IPEDS GRS, and EMSAS Fall Enrollment file.

	Application Lead:
	

	Specification Detail

	Description of Modification:
Reporting Period:
Enrollment counts by geographic origin on the DHE 07-1 should be reported as of the institution's official fall reporting date or October 15th.

Students Included in this Report:

Include in this report the same universe of first-time degree-seeking freshmen and undergraduate students that was reported on the IPEDS EF1 or EF2, Fall Enrollment form and the DHE02, Supplement to the IPEDS EF, Fall Enrollment form.

The distribution of students by geographic origin is based on the student's present legal residence at the time of admission to college.

The distinction between "geographic origin" and "legal residence":  the student's geographic origin is based on his legal residence at time of admission to college and never changes while in attendance at the same institution.  The student's legal residency can be changed as a result of the passage of time and that change could be reflected in tuition and fee assessments.

Students Excluded from this Repot:

Exclude from this report the same undergraduate students that were excluded from the IPEDS EF1 or EF2, Fall Enrollment form and the DHE02, Supplement to the IPEDS EF, Fall Enrollment form.
Columns of this Report:

Column A - First-time degree-seeking freshmen

Column B - All other undergraduates

Column C - Total undergraduates

Column D - Total first professional graduate students

Column E - Total graduate students

Column F - Total number of student

Definitions:

DEGREE-SEEKING:  An individual who has been admitted to a general or specific course of study or program at the completion of which a degree/diploma/certificate or other formal award is awarded by the institution.  Students who have not yet declared a major but have taken and/or are presently enrolled in courses and activities that when successfully completed will be applied to a degree/diploma/certificate or other formal award.  Students classified as auditing a course would normally be included in this category, although their classification in the non-degree-seeking category might also be appropriate.  Due to varying institutional procedures for enrolling students, it is possible that a student could be admitted to a general or specific course of study or program but, because of his or her objectives, be more appropriately considered a non-degree-seeking student. In such cases the institution should develop its own means for reflecting this situation in its data files.

FIRST-TIME UNDERGRADUATE:  A student entering any college for the first time ever.  For reporting purposes, this category includes students enrolled in the mid-term who entered college for the first time in the prior summer term and students who entered with advanced standing and may actually be classified beyond the freshman level at entry.  A student will be reported in this category only once.  Also included in this definition are FIRST-TIME FRESHMAN and FIRST-TIME STUDENT.

GEOGRAPHIC ORIGIN:  The legal residence of a student AT THE TIME OF ORIGINAL ADMISSION to the institution (as for the DHE 07-1).  Legal residency used on the DHE 07-1 for a student will never change, while the legal residency of the student during enrollment at an institution may.  For example, a student enrolling as an out-of-state student from Illinois maybe considered to have Illinois as their legal residency and would thus be counted on both the DHE 07-1 and IPEDS EF, Part C as having Illinois as their legal residency and state of origin. If the student subsequently makes Missouri the state of legal residency, the geographic origin on the DHE 07-1 remains Illinois, but on the IPEDS EF, Part C the current legal residency becomes Missouri.  The following mutually exclusive categories will be used:

In-district (state community junior colleges only):  A student who has legal residence, at time of original admission, within the district of the institution he or she attends.

In-state:  A student who attends a postsecondary education institution in the state in which he or she has legal residence at the time of original admission.  If the institution also tabulates in-district student data, care should be exercised to avoid double counting; in such a case, this category means out-of-district but in-state.

Out-of-State: A student who attends a postsecondary education institution outside of the state in which he or she had legal residence at the time of original" admission.  International students are not included in this category.

Foreign/International:  a student who attends a postsecondary education institution outside of the country in which he or she had legal residence at the time of original admission.

The in- and out-of-state student categories of this term should not be confused with 'in-state' and 'out-of-state' students as classified by current LEGAL RESIDENCE.  The former designations are for purposes of classifying a student's legal residence upon first admission, while the latter are for classifying a student's current legal residence, usually for tuition and fee purposes in state-supported institutions.  A student may be classified the same under both designations for his or her entire attendance at the reporting institution, or may be classified differently for geographic origin and for current legal residence.  The primary difference between the two designations is that the student's original legal residence (i.e., geographic origin) never changes while in attendance at the same institution, regardless of the passage of time or tuition and fee considerations, while his or her current legal residence can be changed.  

LEGAL RESIDENCE:  A student's present legal residence as determined in accordance with the Residency Policy of the Coordinating Board and used as the basis for institutional fee assessment policies.  For the DHE 07-1, the legal residency at the student's first admissions into the institution is used.  On the IPEDS EF, Part C, the legal residency during the student's current enrollment is to be used.  See also GEOGRAPHIC ORIGIN.  

STATE OF RESIDENCE:  A person's permanent address at the time of admission to his current student level as determined by such evidence as a driver's license or voter registration as used on the IPEDS EF, Part C form.  For entering freshmen, residence may be the legal residence of a parent or guardian.  On the DHE 07-1, legal state of residency at the time of the student's first admission into the institution is used.  

STUDENT HEADCOUNT:  A simple unduplicated tally of all students for the specified reporting period.  

UNDERGRADUATE:  A student enrolled in a four-year or five-year bachelor's degree program, in an associate's degree program, or in a vocational or technical program below the baccalaureate.  


	Security Classes Impacted: 

	Suggested End-User Contacts:

Campus Registrars and Campus/System Institutional Research Offices



	Special Instructions:

Data source for the DHE 07  should be census point frozen files or warehouse. 

Cross Matching with Other Reports/Files:

The counts on this report need to match and use the same definitions of ALL official census counts, including those reported on the DHE 07, DHE 06, IPEDS EF1, IPEDS GRS, and EMSAS Fall Enrollment file.

Related Production Information and Roles and Responsibilities:

· Report and related files should be run on demand

· Process owners/data custodians should control the running of the program

· Output is a text file.

· Review of output should be completed jointly by process owners/data custodians and System IR.

· Related electronic file be sent to CBHE by UM Planning & Budget

Following the first year of production, it is requested that edits be written into the program so that changes of plus or minus 5% form the previous year’s report be included in any edit lists for campus process owners and System IR.



	Additional Information Furnished:

___ Source table definition    ___Naming Standards    ___Data mapping template

___ Target table definition     ___Cross-walk tables     ___Acceptance Test Scenario Chklist – PT1

___  Testing Scripts - Required


	Approval:

ASP Executive Director:_____________________________________________________
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Report Transmittal Record
PS Object Name

        __________________
    _____________________ 




       Report Name

               Database/Instance
Unit Test Complete*
         _________________ 
    _____________________
                                                    Developer Approval

    Date
Team Lead Review

         __________________
    _____________________





         Team Lead Approval
               Date
Process Owner Review
         _________________

    _____________________




         Approval
                          Date
User Tested


          __________________
    _____________________





         Accepted for Testing

    Date
User Accepted

         __________________
    _____________________




         Accepted


    Date
*Attach the following to transmittal form prior to submission:

· Copy of technical specifications form

· Copy of printed unit-tested report (first 3 pages only)

IF PROGRAM PRODUCES A REPORT COMPLETE THE FOLLOWING
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