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	PeopleSoft – Functional Specifications 

(To be completed by Functional Team Lead)

	Requestor:
	IRP
	Requested Date:
	01/31/02

	Priority:
	High
	Target Date:
	Prior to SS2002

	Business Reason:
	Compliance Reporting – State

	Business Process:
	DHE 08 Admissions Summary

	Tracking #:
	
	Module(s) Affected:
	Student

	Special Instructions:
	The counts for enrolled students on this report need to match and use the same definitions of ALL official census counts, including those reported on the DHE 07, DHE 06, IPEDS EF1, IPEDS GRS, and EMSAS Fall Enrollment file.

	Application Lead:
	

	Specification Detail

	Description of Modification:
Reporting Period:
Enrollment counts by geographic origin on the DHE 07-1 should be reported as of the institution's official fall reporting date or October 15th.

1. Enter in Column A the number of applications (unduplicated requests for admission) received from each category of first-time entering students, by level, for the fall term only.

2. For the purposes of the DHE 08, report applications of students previously reported as unclassified pre- and post-baccalaureate when they apply for regular admission to the institution to pursue a degree/certificate program.

3. Exclude applications of student who have previously been enrolled at the institution in a degree/certificate program, but have had to reapply for admission.

4. Of those applications reported in COLUMN A, enter in COLUMN B the unduplicated number of students, by level, who were formally notified of acceptance by the instruction for the fall term.

5. Of those admissions reported in COLUMN B, enter in COLUMN C the number of students who were enrolled at the institution for the fall term, as of the census date.

6. Recognizing that graduate level students frequently correspond informally with a department chair regarding admission, report only formal applications and formal acceptances for admission to a program.



	Security Classes Impacted: 

	Suggested End-User Contacts:

System and Campus IR and Campus Registrars


	Special Instructions:

NOTE: Data output from this report is used in the completion of the IPEDS IC1 Institutional Characteristics; the form itself is not sent to CBHE.

Related Production Information and Roles and Responsibilities:

· Report and related files should be run on demand

· Process owners/data custodians should control the running of the program

· Output is a text file.

· Review of output should be completed jointly by process owners/data custodians and System IR.

· Related electronic file be sent to CBHE by UM Planning & Budget

Following the first year of production, it is requested that edits be written into the program so that changes of plus or minus 5% form the previous year’s report be included in any edit lists for campus process owners and System IR.

Data source for the DHE 08 should be census point frozen files or warehouse. 



	Additional Information Furnished:

___ Source table definition    ___Naming Standards    ___Data mapping template

___ Target table definition     ___Cross-walk tables     ___Acceptance Test Scenario Chklist – PT1

___  Testing Scripts - Required


	Approval:

ASP Executive Director:_____________________________________________________
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Report Transmittal Record
PS Object Name

        __________________
    _____________________ 




       Report Name

               Database/Instance
Unit Test Complete*
         _________________ 
    _____________________
                                                    Developer Approval

    Date
Team Lead Review

         __________________
    _____________________





         Team Lead Approval
               Date
Process Owner Review
         _________________

    _____________________




         Approval
                          Date
User Tested


          __________________
    _____________________





         Accepted for Testing

    Date
User Accepted

         __________________
    _____________________




         Accepted


    Date
*Attach the following to transmittal form prior to submission:

· Copy of technical specifications form

· Copy of printed unit-tested report (first 3 pages only)

IF PROGRAM PRODUCES A REPORT COMPLETE THE FOLLOWING
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