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	PeopleSoft – Functional Specifications 

(To be completed by Functional Team Lead)

	Requestor:
	UM IRP
	Requested Date:
	December 16, 2001

	Priority:
	High
	Target Date:
	By April 1, 2002

	Business Reason:
	Required Reporting for Curator Policy

	Business Process:
	Teaching Load HR Data

	Tracking #:
	
	Module(s) Affected:
	

	Special Instructions:
	

	Application Lead:
	

	Specification Detail

	Description of Modification:
The creation of the teaching load data file is a two-step process. From the section data, a variety of information about each section is extracted (MIS program USSUM01P). This information is then matched to HR data (MIS program USSUM01P) in order to obtain information about the individual teaching the class. The match between the section data and HR is the instructor’s SSN.

The teaching load extracts are to be completed each major fall and winter term, as soon as the campuses (campus registrars and institutional research offices) have input the teaching data into the system. Normally, this will occur by November 1st for the fall term and April 1st for the winter term.

This specification details only the HR portion of the data needed. The specifications for the section extract will be found in the specification entitled “Teaching Load – Section Data”.

The pool for HR data should be all faculty and staff on or around the time the section data are extracted. This process is currently a two-step process – the registrars extract the section data and MU Campus Support runs the programs to merge the HR data and create the data file having both section and HR data. This modification is to request that the process be changed so that the section data and HR data can be extracted and merged in one “global” step and that the HR data merged include all faculty and staff. It should be noted under the current process, when there is no match, those teaching records are not credited to any department.  The goal is to increase the number of matches so each department and its respective faculty can be credited with the appropriate credit hours.

All HR data – title, salary, FTE – should be reflective of the person’s primary relationship with the University. Currently, this is described as primary appointment data. For example, if an employee’s primary relationship with the University is described as being an Assistant Professor, the data related to that relationship should should be used, despite the possibility of the person also having a research or administrative title.

The merged record should include all section data (whether there is a match in HR or not), all teaching and research employees’ record (all those with a University Occupational Group (UNIVOC) code of 2.x) whether there is a match or not, and for all other employees types, HR data only when there is a match

Related HR programming documentation and information is as follows:                                                                     

Dave Cook must be notified to create the P/P instructor extract file for each campus. (Job CAPPRP67 using program DMISDMC.M4.DATA(PPRP67BR). Dave's program will pull all employees with title group 21-29.  This           

includes all the teaching assistants. The production PPRP67 only pulls title codes 26-29 which is instructor or higher.  All instructor records from the SIS extract file, matched and unmatched against the P/P data, are output to the file produced by USSUM02P.  In addition any nonterminated T&R employees on the P/P extract file for the campus which were not on the SIS instructor file are also output.                                                          

     The record layout of the USSUM02P extract file is as follows. Fields bolded and designed as HR fields come from the HR database.             

 1 -  9    Instructor SSN (currently section field INSN009)

10 - 35  Employee Name (currently HR field 0103-6)                             

36 - 40  Home Department – department with primary administrative (financial) responsibility for employee (currenlt HR field 0202-8)                           

41 Home Campus (currently hardcoded based on home department code)

42 - 45  Primary Title Code – the HR title that defines the person’s primary relationship to the University. (currently HR field 2004-6)                        

46 - 70  Primary Title Description                          

      71 Tenure Status code (T= Tenured, R= Tenure Track, Not Tenured, N = Not eligible for tenure (currently HR field 0225-5)                             

72 - 73 Appointment Length (in months)                

74 - 75 Employee Service Basis/Pay Term                     

76 - 83  SALARY (based on primary relationshiop with University)                                      

84 - 88  Employee Total Full-Time Equivalence                

          89    CAMP031     Course Campus Code                                  

          90    JURS001     Course Jurisdiction Code                            

     91 - 94    CURR001     Course Curriculum Designator                        

     95 -100    CRSE001     Course Number                                       

    101 -102    RDIF005     Course Differentiator                               

         103    STYP007     Section Type                                        

    104 -106    SNUM007     Section Number                                      

    107 -108    ACUN001     Section Academic Unit                               

    109 -112    DEPT001     Section Department                                  

    113 -136    CTIT001     Abbreviated Course Title                            

         137    CLVL001     Course Level                                        

    138 -140    SCON007     Section Contact Hours (99V9 CHAR)                   

    141 -144    SENR007     Total Section Enrollment (9999 CHAR)                

    145 -148    SCRD007     Section Credit Hours (99V99 CHAR)                   

    149 -151    CRMN005     Credit Value (99V9 CHAR)                            

    152 -159    SCH         Student Section Credit Hours                        

    160 -163    SCAP007     Section Authorized Capacity (9999 CHAR)             

    164 -167    INPR009     Instructor Percent Responsibility (999V9 CHAR)      

    168 -172    SREF007     Section Reference Number                            

    173 -174    LOATYPE  *  Leave of Absence Type (0111-1)                      

         175    RCOD2023 *  Pay Rate Code (2023-9)                              

    176 -183    PAY-5506 *  Annualized Pay Rate (5506-6, 99999999 CHAR)         

                            Field PAY-5506 rounded to nearest whole             

                            dollar                                              

         184    SCJF001     Joint Course Offering Flag (values P, Y or          

                            blank)                                              



	Security Classes Impacted: 

	Suggested End-User Contacts:

UMSa – Bob Mullen, IRP

UMC – Pat Morton (IR)

             Kim Humphrey (Registration)

UMKC – Jennifer Spielvogel (IR)

               Eduard Bejein (Registration)

UMR – Carol Heddinghaus (IR)

             Laura Stoll (Registration)

UMSL – Larry Westermeyer (IR)

              Linda Silman (Registration)


	Special Instructions:

Edit list should list for the registrars and campus institutional research offices all A instructor SSN's which have no match in the P/P files. 



	Additional Information Furnished:

___ Source table definition    ___Naming Standards    ___Data mapping template

___ Target table definition     ___Cross-walk tables     ___Acceptance Test Scenario Chklist – PT1

___  Testing Scripts - Required


	Approval:

ASP Executive Director:_____________________________________________________
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Report Transmittal Record
PS Object Name

        __________________
    _____________________ 




       Report Name

               Database/Instance
Unit Test Complete*
         _________________ 
    _____________________
                                                    Developer Approval

    Date
Team Lead Review

         __________________
    _____________________





         Team Lead Approval
               Date
Process Owner Review
         _________________

    _____________________




         Approval
                          Date
User Tested


          __________________
    _____________________





         Accepted for Testing

    Date
User Accepted

         __________________
    _____________________




         Accepted


    Date
*Attach the following to transmittal form prior to submission:

· Copy of technical specifications form

· Copy of printed unit-tested report (first 3 pages only)

IF PROGRAM PRODUCES A REPORT COMPLETE THE FOLLOWING
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