
Enhanced Missouri Student Achievement Study (EMSAS)


Data Element Dictionary

Section IV-1

Ability to Benefit Test

Definition:

A 2-character field to identify the name of the test or other examination given an entering student who was admitted on the basis of an Ability to Benefit Test.

Standard Name:
ABTEST

Length/Format:
2 columns - alphanumeric

Codes:


See Table 4

00
=
Unknown


Comments:

The tests approved by the U. S. Department of Education for purposes of admitting students on the basis of ability to benefit used for federal student financial aid purposes are listed in Table 4.  Code here the number associated with the ability to benefit test taken by a student prior to admission to the institution or immediately upon the student's first few weeks of enrollment.

Purpose:

Location:

Term Enrollment File

Date Issued:

February 1998

Section IV-2

Ability to Benefit Score

Definition:

A 3-digit field to identify the actual value of the score the student received on the Ability to Benefit Test indicated in the ABTEST field.

Standard Name:
ABTSCORE

Length/Format:
3 columns - numeric

Codes:


Actual values of the test score.

999
=
Unknown


Comments:

The test score should be right justified with leading zeros.  For example, a score of 35 would be coded '035'.

Purpose:

Location:

Term Enrollment File

Date Issued:

February 1998


Section IV-3
American College Testing Composite Score

Definition:

A 2-digit number indicating the composite score an entering student received on the American College Testing (ACT) college entrance examination submitted for admissions consideration or attained by the student as a result of an on-campus administration of the ACT after the student has already enrolled.  This may be an equated ACT-Composite score derived from another college entrance examination, e.g., SAT, SCAT, or another admissions test.
Standard Name:
ACTCOM

Length/Format:
2 columns - numeric

Codes:


Acceptable values are 01 to 36

99
=
Unknown


Comments:
This is the score received from the student or from the American College Testing (ACT) 
service that specifies the composite score value the student received on the ACT college admissions test. 
Purpose:

This element will be used on the DHE 06.

Location:

Term Enrollment File

Date Issued:

February 1998


Section IV-4

American College Testing English Subscale Score

Definition:

A 2-digit number indicating the score an entering student received on the English Subscale portion of the American College Testing (ACT) college entrance examination submitted for admissions consideration or attained by the student as a result of an on-campus administration of the ACT after the student has already enrolled.

Standard Name:
ACTENG

Length/Format:
2 columns - numeric

Codes:


Acceptable values are 01 to 36

99
=
Unknown


Comments:
This is the score received from the student or from the American College Testing (ACT) service that specifies the actual value of the English subscale score the student received on the ACT college admissions test.

Purpose:
Location:

Term Enrollment File

Date Issued:

February 1998


Section IV-5

American College Testing Mathematics Subscale Score

Definition:

A 2-digit number indicating the score an entering student received on the mathematics subscale portion of the American College Testing (ACT) college entrance examination submitted for admissions consideration or attained by the student as a result of an on-campus administration of the ACT after the student has already enrolled.

Standard Name:
ACTMAT

Length/Format:
2 columns - numeric

Codes:


Acceptable values are 01 to 36

99
=
Unknown


Comments:
This is the score received from the student or from the American College Testing (ACT) service that specifies the actual value of the mathematics subscale score the student received on the ACT college admissions test.

Purpose:

Location:

Term Enrollment File

Date Issued:

February 1998


Section IV-6

American College Testing Reading Subscale

Definition:

A 2-digit number indicating the score an entering student received on the reading subscale portion of the American College Testing (ACT) college entrance examination submitted for admissions consideration or attained by the student as a result of an on-campus administration of the ACT after the student has already enrolled.
Standard Name:
ACTRED

Length/Format:
2 columns - numeric

Codes:


Acceptable values are 01 to 36

99
=
Unknown


Comments:
This is the score received from the student or from the American College Testing (ACT) service that specifies the actual value of the reading subscale score the student received on the ACT college admissions test.

Purpose:

Location:

Term Enrollment File

Date Issued:

February 1998


Section IV-7

American College Testing Science Subscale Score

Definition:

A 2-digit number indicating the score an entering student received on the science reasoning subscale portion of the American College Testing (ACT) college entrance examination submitted for admissions consideration or attained by the student as a result of an on-campus administration of the ACT after the student has already enrolled.

Standard Name:
ACTSCR

Length/Format:
2 columns - numeric

Codes:


Acceptable values are 01 to 36

99
=
Unknown


Comments:
This is the score received from the student or from the American College Testing (ACT) service that specifies the actual value of the science reasoning subscale score the student received on the ACT college admissions test.

Purpose:

Location:

Term Enrollment File

Date Issued:

February 1998


Section IV-8

ASSET College Algebra Score

Definition:

A 2-digit number indicating the scaled score an entering student received on the ASSET College Algebra Test.

Standard Name:
ASSETCA

Length/Format:
2 columns - numeric

Codes:


Acceptable values are 23 to 55

99
=
Unknown


Comments:
This is the score attained by a student or from the American College Testing (ACT) service that specifies the score value the student received on the ASSET College Algebra Test.

Purpose:
Location:

Term Enrollment File

Date Issued:

February 1998


Section IV-9

ASSET Elementary Algebra Score

Definition:

A 2-digit number indicating the scaled score an entering student received on the ASSET Elementary Algebra Test.

Standard Name:
ASSETEA

Length/Format:
2 columns - numeric

Codes:


Acceptable values are 23 to 55

99
=
Unknown


Comments:
This is the score attained by a student or from the American College Testing (ACT) service that specifies the score value the student received on the ASSET Elementary Algebra Test.

Purpose:

Location:

Term Enrollment File

Date Issued:

February 1998


Section IV-10

ASSET Geometry Score

Definition:

A 2-digit number indicating the scaled score an entering student received on the ASSET Geometry Test.

Standard Name:
ASSETGM

Length/Format:
2 columns - numeric

Codes:


Acceptable values are 23 to 55

99
=
Unknown


Comments:
This is the score attained by a student or from the American College Testing (ACT) service that specifies the score value the student received on the ASSET Geometry Test.

Purpose:
Location:

Term Enrollment File

Date Issued:

February 1998


Section IV-11

ASSET Intermediate Algebra Score

Definition:

A 2-digit number indicating the scaled score an entering student received on the ASSET Intermediate Algebra Test.

Standard Name:
ASSETIA

Length/Format:
2 columns - numeric

Codes:


Acceptable values are 23 to 55

99
=
Unknown


Comments:
This is the score attained by a student or from the American College Testing (ACT) service that specifies the score value the student received on the ASSET Intermediate Algebra Test.

Purpose:
Location:

Term Enrollment File

Date Issued:

February 1998


Section IV-12

ASSET Numerical Skills Score

Definition:

A 2-digit number indicating the scaled score an entering student received on the ASSET Numerical Skills Test.

Standard Name:
ASSETNS

Length/Format:
2 columns - numeric

Codes:


Acceptable values are 23 to 55

99
=
Unknown


Comments:
This is the score attained by a student or from the American College Testing (ACT) service that specifies the score value the student received on the ASSET Numerical Skills Test.

Purpose:
Location:

Term Enrollment File

Date Issued:

February 1998


Section IV-13

ASSET Reading Skills Score

Definition:

A 2-digit number indicating the scaled score an entering student received on the ASSET Reading Skills Test.

Standard Name:
ASSETRS

Length/Format:
2 columns - numeric

Codes:


Acceptable values are 23 to 55

99
=
Unknown


Comments:
This is the score attained by a student or from the American College Testing (ACT) service that specifies the score value the student received on the ASSET Reading Skills Test.

Purpose:
Location:
Term Enrollment File

Date Issued:

February 1998


Section IV-14

ASSET Study Skills Score

Definition:

A 2-digit number indicating the scaled score an entering student received on the ASSET Study Skills Test.

Standard Name:
ASSETSS

Length/Format:
2 columns - numeric

Codes:


Acceptable values are 23 to 55

99
=
Unknown


Comments:
This is the score attained by a student or from the American College Testing (ACT) service that specifies the score value the student received on the ASSET Study Skills Test.

Purpose:
Location:

Term Enrollment File

Date Issued:

February 1998


Section IV-15

ASSET Writing Skills Score

Definition:

A 2-digit number indicating the scaled score an entering student received on the ASSET Writing Skills Test.

Standard Name:
ASSETWS

Length/Format:
2 columns - numeric

Codes:


Acceptable values are 23 to 55

99
=
Unknown


Comments:
This is the score attained by a student or from the American College Testing (ACT) service that specifies the score value the student received on the ASSET Writing Skills Test.

Purpose:
Location:

Term Enrollment File

Date Issued:

February 1998


Section IV-16

Campus I.D. / Last Name

Definition:

A 10-digit campus student identification number or ten characters of a student's last name.

Standard Name:
CAMPUSID

Length/Format:
10 columns - alphanumeric


Comments:
This data element should be left justified.

If a campus assigns student identification numbers other than the social security number for student identification, record 10 characters of that number in this field.  If, however, a campus uses the social security number as the student identifier, record up to 10 capital letters of the student's last name in this field.  Leave unused columns blank.

Purpose:
The purpose of this data element is to provide the ability to link students' records, using this field in conjunction with date of birth (DOBIRTH), should an attempt to match records on the most recent social security number (SOCSEC1) or second most recent social security number (SOCSEC2) fail.

Location:

Term Enrollment File 

Term Registration File

Degree Completer File

Date Issued:

February 1998


Section IV-17

CIP for Related Discipline

Definition:

The first 2-digits of a Classification of Instructional Program (CIP) 6-digit code which identifies the discipline/program area in which credit hours were offered/taught by the institution's faculty over the prior fiscal year (July 1 to the following June 30).

Standard Name:
CIPDIS

Length/Format:
2 columns - alphanumeric

Codes:


00   
=
Unknown


Comments:
One record is to be prepared for each two-digit CIP code area.

Purpose:
Code can be used for the DHE 15-2 (Student credit hours by student level and classification of instructional programs from public 2 and 4 year institutions).

Location:

Course Discipline File

Date Issued:

February 1998


Section IV-18

Class Level

Definition:

A 2-digit code specifying the level of a student's progress toward a degree or certificate in terms of a traditional class designation.

Standard Name:
CLEVEL

Length/Format:
2 columns - alphanumeric

Codes:


11
=
Freshman

13
=
Sophomore

14
=
Junior

15
=
Senior

26
=
Specialist Degree Level Graduate Student

36
=
Master's Degree Level Graduate Student

46
=
Doctoral (Ph.D., Ed.D.) Degree Level Graduate Student

17
=
First-professional student (law, medicine, veterinary medicine, dentistry, optometry, etc.)

18
=
Unclassified Undergraduate Student for whom class level is not known

19
=
Unclassified Graduate for whom it is not known if the student is at the specialist, master's, or doctoral level

20
=
Unclassified First-professional Student


Comments:
If the class level for a newly enrolled or transfer student is not known, then the appropriate Unclassified code is to be used.  If the level of a newly enrolled, continuing or transfer student is known, then the exact class level code is to be reported in this field.

Purpose:
This is used for the DHE 02, DHE 07-1, DHE 07-2, IPEDS EF, and DHE-06.  

Location:

Term Enrollment File

Term Registration File

Date Issued:

February 1998


Section IV-19

Core Curriculum Indicator

Definition:

A one-digit code to indicate if a student has the Coordinating Board for Higher Education recommended high school core curriculum.

Standard Name:
CORE

Length/Format:
1 column - alphabetic

Codes:


Y
=
Yes, the student has the CBHE recommended high school core curriculum as described below.

N
=
No, the student did not take the CBHE recommended high school core curriculum as described below and does not have an equivalent level of high school preparation as determined by the institution.

E
=
The student has less than the CBHE recommended high school core curriculum but does have an equivalent level of high school preparation as determined by the institution.

U
=
Unknown or not applicable.




S
=
14 of 16 met (in spirit)


Comments:
This data item is required on the term enrollment for each entering first-time freshmen.

Continued:
Section IV-19

Core Curriculum Indicator - continued


Coordinating Board for Higher Education


High School Core Curriculum Requirement


Course Descriptions


(Approved 10-13-94)

ENGLISH - At least four units, one of which may be speech or debate, and two units of which must be in courses emphasizing composition or writing skills.

Examples of courses generally acceptable toward the four units:  English or language arts I, II, III, and IV, literature courses, journalism (if writing intensive), speech and debate.  Other courses such as "Applied Communications," developed by the Agency for Instructional Technology (AIT), may be counted only if it can be demonstrated that the course content is equivalent to the content in standard courses considered to be generally acceptable.

Examples of unacceptable courses:  yearbook, school publications, acting, theater, dramatics, business English, mass media and photography.

MATHEMATICS - At least three units, high school level algebra and beyond, including algebra II.

Examples of courses generally acceptable toward the three units:  algebra I, plane geometry, algebra II, pre-calculus, trigonometry, analytic geometry, calculus and math analysis.  Other courses such as the "Applied Mathematics" courses, developed by the Center for Occupational Research and Development (CORD), may be counted only  if (1) it can be demonstrated that the course content is equivalent to the content in standard courses considered to be generally acceptable or (2) the student successfully completes a standard algebra II course.  Standard algebra courses that have been subdivided, e.g., algebra I is divided into algebra IA and IB, may be counted only as one course unit.

Examples of unacceptable courses:  computer math, computer programming, consumer math, computer science, pre-algebra, basic math, general math, terminal math, business math and accounting.

Section IV-19

Core Curriculum Indicator - continued

SOCIAL STUDIES - At least three units, including American history and at least one semester of government.

Examples of courses generally acceptable toward the three units:  world history, American history, American government, civics, principles of democracy, economics, psychology, sociology, political science and geography.

Examples of unacceptable courses:  regional history, family living, family relations, marriage and family, consumer education, and courses generally listed under "practical arts" or "human environmental science."

SCIENCE - At least two units (not including general science), selected from biology, chemistry, or physics, one of which is a laboratory course.

Examples of courses generally acceptable toward the two units:  botany, zoology, anatomy and physiology, biology, chemistry and physics.  Other courses such as "Applied Biology/Chemistry," developed by the Center for Occupational Research and Development (CORD), and "Principles of Technology," developed by the Agency for Instructional Technology (AIT), may be counted only if it can be demonstrated that the course content is equivalent to the content in standard courses considered to be generally acceptable.  Life science, physical science, and earth science may be counted only if it can be demonstrated that they are taught at the high school level with a rigor comparable to biology, chemistry, or physics.

Examples of unacceptable courses:  life science, physical science, and earth science if not taught at the high school level in a rigor comparable to biology, chemistry, or physics; also, consumer science, outdoor education and environmental studies.

Section IV-19

Core Curriculum Indicator - continued

VISUAL AND PERFORMING ARTS - At least one unit of fine arts courses in the visual arts, music, dance, and theater.

Examples of courses generally acceptable toward the one unit:  art I, II, III, and IV, sculpture, design, drawing, painting, theater, oral interpretation, dance, dramatics, band and any other instrumental music, chorus and any other vocal music courses, and art, music, or theater appreciation courses.

Examples of unacceptable courses:  speech, debate, radio and television, mass media, stage craft, arts and crafts.

SPECIFIED CORE ELECTIVES - Three units selected from foreign language (two units of one foreign language are strongly recommended) and/or combinations from two or more of the following course areas:  English, mathematics, social studies, science, visual and performing arts.  A computer science course with a prerequisite of at least algebra I is permissible as a mathematics elective.  State and/or international history courses are permissible as social studies electives. 

GENERAL ELECTIVES (Applies only to the SBE College Preparatory Studies Certificate) - Sufficient to meet state and local graduation requirements.  The courses should be selected and planned by the school, the student, and the student's parents to develop the student's aptitude and skills.  Advanced vocational-technical courses which have been selected to support and strengthen the student's college preparatory program or career choice may be used to fulfill this general elective requirement.

Dual-Credit Courses:

Courses taken in high school for both high school and college credit may be counted toward satisfying the core curriculum requirements.

Section IV-19

Core Curriculum Indicator - continued

Middle/Junior High School Courses:

Courses taken by middle/junior high school students in mathematics and foreign language may be counted as satisfying the high school core curriculum requirement if the content is equivalent to high school courses (e.g., foreign language I and algebra I) and if subsequent courses in the subject are shown on the high school transcript (e.g., foreign language II and algebra II).

Purpose:
Used for Performance Indicators.

Location:

Term Enrollment File

Date Issued:

February 1998


Section IV-20

Course Location

Definition:

For the Fall Enrollment File it is used to classify a student as on- or off-campus, or in- or out-of-district, based on the location where the majority of his credit hours are taken. 

Standard Name:
LOCCDF

Length/Format:
1 column - numeric

Codes:


1
=
On-campus (four-year institutions) or in-district (two-year institutions)

3
=
Off-campus (four-year institutions) or out-of-district (two-year institutions)


Comments:

Purpose:
Used for the DHE-02, Supplement to the IPEDS EF, Fall Enrollment form.

Location:

Term Enrollment File

Date Issued:

February 1998


Section IV-21

    Credit Hours Receiving Institution Accepts in Transfer From a 

    First-time Transfer Student

Definition:

A 4-digit value specifying the number of credit hours a first-time transfer student receives in transfer from institutions previously attended.

Standard Name:
CRTRAN1E (Enrolled)

CRTRAN1R (Earned)

Length/Format:
4 columns - numeric (999v9)

Codes:


9999  
=     Unknown


Comments:
An implied decimal exists between the third and fourth digits.  All values should be reported with leading zeros.  For example, a student with 30 credit hours accepted in transfer would have the value '0300' reported in this field, indicating that 30.0 hours were accepted as transfer credits.  A student with 12.5 transfer credit hours would have '0125' recorded in this field.  If 100 credits would be accepted in transfer, then the value of this field would be reported as '1000'.  If a student has no transfer credit hours, this field should be coded '0000'. Note: this field is limited to the number of transfer credits the student was awarded the first time the student transfers to an institution.  Once this field is completed, the value reported should not change. 

Purpose:
Location:

Term Enrollment File

Term Registration File

Date Issued:

February 1998


Section IV-22

Cumulative Credit Hours

Definition:

A 4-digit value indicating the cumulative credit hours a student has earned for all the courses taken during the student's collegiate career.

Standard Name:
CUMCREDE (Enrolled)

CUMCREDR (Earned)

Length/Format:
4 columns - numeric (999v9)


Comments:
This field contains the cumulative number of credit hours completed by a student for the student's entire academic career as recorded by the institution where the student is currently enrolled.  An implied decimal exists between the third and fourth digits.  Thus, a cumulative credit hour report for 75 credits would be reported as '0750' in this field.  A student having completed 118.5 credits would have a value of '1185' recorded in this field.

Purpose:
Location:

Term Enrollment File

Term Registration File

Date Issued:

February 1998


Section IV-23

Cumulative Grade Point Average

Definition:

A 3-digit value indicating the cumulative college grade point average a student has earned for all the courses taken during the student's collegiate career.

Standard Name:
CUMGPA

Length/Format:
3 columns - numeric (9v99)

Codes:


999

=
The Term Cumulative Grade Point Average is not available at the time of reporting

000

=
The Cumulative Grade Point Average is actually zero (000)


Comments:
This field contains the cumulative college grade point average attained by a student for the student's entire academic career as recorded by the institution where the student is currently enrolled.  An implied decimal exists between the first and second digit.  Thus, a cumulative grade point average of 3.0 would be reported as '300'.  A cumulative grade point average of 2.25 would be reported in this field as '225'.

Purpose:
Location:

Term Registration File

Date Issued:

February 1998


Section IV-24

Date of Birth

Definition:

A 8-digit indicator of the student's date of birth.

Standard Name:
DOBIRTH

Length/Format:
8 column - alphanumeric

Codes:


00000000    =    Unknown


Comments:
If the student's date of birth is not known, then zero fill this field.  If the date of birth is known, the field should be filled with the first four digits indicating the year of birth, followed by two digits for the numeric abbreviation of the month of birth, followed by the final two digits indicating the day of birth (YYYYMMDD).  For example, a date of birth of October 11, 1943 should be coded '19431011'.

Purpose:
This element is be used on the IPEDS EF form.

Location:

Term Enrollment File

Date Issued:

February 1998


Section IV-25

Degree Level Conferred

Definition:

A 2-digit code specifying the level of the degree conferred to a student upon the completion of a degree or other formal award program of study (Degree Completion File).  Note: the codes and definitions used for the Degree Level are the same as those for Highest Degree Held and Degree Level Sought..

Standard Name:
DEGREEC (Degree Level Conferred)

Length/Format:
2 columns - alphanumeric

Codes:


FA
=
OTHER FORMAL AWARD: Recognition in writing by an institution to the student for the completion of a program of courses that has been approved by the institution's governing board which cannot be classified by one of the following certificates, diplomas, or degrees.

11
=
CERTIFICATE/AWARD/DIPLOMA LESS THAN ONE SEMESTER:  An award for the successful completion of a course of study or program offered by a postsecondary  education institution that covers a time span of one semester or less. Single semester certificate programs do not require CBHE new program approval.

20
=
CERTIFICATE/AWARD/DIPLOMA LESS THAN ONE YEAR:  An award for the successful completion of a course of study or program offered by a postsecondary education institution that covers any time span less than one academic year. Requires completion of an organized program of study at the postsecondary level in less than 1 academic year (2 semesters or 3 quarters) or in less than 900 contact hours by a student enrolled full-time.

Section IV-25

Degree Level Conferred - continued

21
=
CERTIFICATE/AWARD/DIPLOMA OF AT LEAST ONE BUT LESS THAN TWO YEARS:  An award for the successful completion of a course of study or program offered by a between one but less than two academic years. Requires completion of an organized program of study at the postsecondary level at least 1 but less than 2 full-time equivalent academic years, or designed for completion in at least 30 but less than 60 credit hours, or in at least 900 but less than 1,800 contact hours.

22
=
TWO-YEAR CERTIFICATE:  An award for the successful completion of a course of study or program offered by a postsecondary education institution that covers 2 full-time equivalent academic years, or completion of 60 credit hours or 1,800 contact hours.  

24
=
CERTIFICATE/AWARD/DIPLOMA OF MORE THAN TWO BUT LESS THAN FOUR YEARS:  An award for the successful completion of a course of study or program offered by a postsecondary education institution that covers any time span greater than two but less than four academic years. Requires completion of an organized program of study at the postsecondary level in at least 2 but less than 4 full-time equivalent academic years, or designed for completion in at least 60 but less than 120 credit hours, or in at least 1,800 but less than 3,600 contact hours.

23
=
ASSOCIATE DEGREE:  The degree granted upon completion of an educational program less than baccalaureate level, requiring at least two but less than four academic years of college work.  This degree consists of all degrees with the exception of the AA, AS, and AAS degrees.

25
=
BACHELOR'S DEGREE: Any earned academic degree carrying the title of bachelor.  An award that normally requires at least 4 but not more than 5 years of full-time equivalent college-level work. This includes ALL bachelor's degrees conferred in a cooperative or work-study plan or program. A cooperative plan provides for alternate class attendance and 

Section IV-25

Degree Level Conferred – continued



employment in business, industry, or government; thus, it allows the student to combine actual work experience with college studies. Also includes bachelor's degrees in which the normal 4 years of work is completed in 3 years.

31      =    Associate of Arts: The degree granted upon completion of an educational program less than baccalaureate level, requiring at least two but less than four academic years of college work.

32     =     Associate of Science: The degree granted upon completion of an educational program less than baccalaureate level, requiring at least two but less than four academic years of college work.

33     =     Associate of Applied Science: The degree granted upon completion of an educational program less than baccalaureate level, requiring at least two but less than four academic years of college work.

41
=
POSTBACCALAUREATE CERTIFICATE: A certificate requiring completion of an organized program of study 30 credit hours beyond the bachelor's designed for persons who have completed a baccalaureate degree, but which does not meet the requirements of academic degrees carrying the title of master.

60
=
FIRST-PROFESSIONAL DEGREE: A student enrolled in a first professional degree program.  A student enrolled in an undergraduate preprofessional curriculum or a student in one of the first two years corresponding to the undergraduate freshman or sophomore year of an integrated graduate professional degree program should be classified as a lower division student and not as a first professional student.  A student enrolled in any of the following degree programs:

Chiropractic  (D.C. or D.C.M.)

Dentistry  (D.D.S. or D.M.D.)

Medicine  (M.D.)

Optometry  (O.D.)

Osteopathic Medicine  (D.O.)

Pharmacy  (D. Phar.)

Podiatry  (Pod. D. or D.P.)

Veterinary Medicine  (D.V.M.)

Law  (L.L.B., J.D.)

Theology  (M. Div. or M.H.L. or B.D.)

Section IV-25

Degree Level Conferred – continued

61
=
FIRST-PROFESSIONAL CERTIFICATE POST DEGREE: Requires completion of an organized program of study designed for persons who have completed the first-professional degree. Examples could be refresher courses. or additional units of study to a specialty or sub-specialty.

42
=
MASTER'S DEGREE: An award that requires the successful completion of a program of study of at least the full-time equivalent of 1 but no more than 2 academic years of work beyond the bachelor's degree. Any earned academic degree carrying the title of master. In liberal arts and sciences, the degree is customarily granted upon successful completion of one or two academic years of work beyond the bachelor's level. In professional fields, it is an advanced professional degree carrying the master's designation earned after the first-professional degree (e.g., L.L.M. , Master in Surgery, M.S. , Master of Science, M.S.W., Master of Social Work).

44
=
POSTMASTER'S CERTIFICATE: A certificate requiring completion of an organized program of up to 60 credit hours beyond the master's degree, but does not meet the requirements of academic degrees at the doctor's level.

43
=
EDUCATION SPECIALIST: a certificate requiring completion of an organized program of not less than 30 semester hours beyond the master's degree and enables persons to become certified as school counselors, school principals, school superintendents, and other specialty areas related to employment in elementary and secondary schools.

45
=
DOCTORAL DEGREE: An earned academic degree carrying the title of doctor, e.g., Ph.D. and Ed.D. Not to be included are first-professional degrees such as M.D. or D.D.S.


Section IV-25

Degree Level Conferred – continued

Comments:
Degree Level is used on the Degree Completion File to indicate the level and type of degree the institution confers upon the student upon the student's successful completion of the degree/program  requirements.  For the Degree Completer File, a record is prepared for each degree or other formal award conferred upon a student completing a program of study or courses of study during the term being reported for the period generally between July 1 and June 30 of the prior fiscal year.

Purpose:
This will be used for the IPEDS C.

Location:

Degree Completer File

Date Issued:

April 1999


Section IV-26

Degree Level Sought

Definition:

A 2-digit code indicating the degree level a student is working toward, and is intending to complete.

Standard Name:
DEGREEST (Degree Level Sought)

Length/Format:
2 columns - alphanumeric

Codes:


UN
=
Undeclared intended degree level for students who can either be degree-seeking or nondegree-seeking.

FA
=
OTHER FORMAL AWARD: Recognition in writing by an institution to the student for the completion of a program of courses that has been approved by the institution's governing board which cannot be classified by one of the following certificates, diplomas, or degrees.

11
=
CERTIFICATE/AWARD/DIPLOMA LESS THAN ONE SEMESTER:  An award for the successful completion of a course of study or program offered by a postsecondary education institution that covers a time span of one semester or less. Single semester certificate programs do not require CBHE new program approval.

20
=
CERTIFICATE/AWARD/DIPLOMA LESS THAN ONE YEAR:  An award for the successful completion of a course of study or program offered by a postsecondary education institution that covers any time span less than one academic year. Requires completion of an organized program of study at the postsecondary level in less than 1 academic year (2 semesters or 3 quarters) or in less than 900 contact hours by a student enrolled full-time.

Section IV-26

Degree Level Sought – continued



21
=
CERTIFICATE/AWARD/DIPLOMA OF AT LEAST ONE BUT LESS THAN TWO YEARS:  An award for the successful completion of a course of study or program offered by a between one but less than two academic years. Requires completion of an organized program of study at the postsecondary level at least 1 but less than 2 full-time equivalent academic years, or designed for completion in at least 30 but less than 60 credit hours, or in at least 900 but less than 1,800 contact hours.

22
=
TWO-YEAR CERTIFICATE:  An award for the successful completion of a course of study or program offered by a postsecondary education institution that covers 2 full-time equivalent academic years, or completion of 60 credit hours or 1,800 contact hours.  

24
=
CERTIFICATE/AWARD/DIPLOMA OF MORE THAN TWO BUT LESS THAN FOUR YEARS:  An award for the successful completion of a course of study or program offered by a postsecondary education institution that covers any time span greater than two but less than four academic years. Requires completion of an organized program of study at the postsecondary level in at least 2 but less than 4 full-time equivalent academic years, or designed for completion in at least 60 but less than 120 credit hours, or in at least 1,800 but less than 3,600 contact hours.

23
=
ASSOCIATE DEGREE:  The degree granted upon completion of an educational program less than baccalaureate level, requiring at least two but less than four academic years of college work. This degree consists of all degrees with the exception of the AA, AS, and AAS degrees.

Section IV-26

Degree Level Sought – continued

25
=
BACHELOR'S DEGREE: Any earned academic degree carrying the title of bachelor.  An award that normally requires at least 4 but not more than 5 years of full-time equivalent college-level work. This includes ALL bachelor's degrees conferred in a cooperative or work-study plan or program. A cooperative plan provides for alternate class attendance and employment in business, industry, or government; thus, it allows the student to combine actual work experience with college studies. Also includes bachelor's degrees in which the normal 4 years of work is completed in 3 years.

31      =         Associate of Arts: The degree granted upon completion of an educational program less than baccalaureate level, requiring at least two but less than four academic years of college work.

32     =         Associate of Science: The degree granted upon completion of an educational program less than baccalaureate level, requiring at least two but less than four academic years of college work.

33     =         Associate of Applied Science: The degree granted upon completion of an educational program less than baccalaureate level, requiring at least two but less than four academic years of college work.

41
=
POSTBACCALAUREATE CERTIFICATE: A certificate requiring completion of an organized program of study 30 credit hours beyond the bachelor's designed for persons who have completed a baccalaureate degree, but which does not meet the requirements of academic degrees carrying the title of master.

Section IV-26

Degree Level Sought – continued

60
=
FIRST-PROFESSIONAL DEGREE:  A student enrolled in a first professional degree program.  A student enrolled in an undergraduate preprofessional curriculum or a student in one of the first two years corresponding to the undergraduate freshman or sophomore year of an integrated graduate professional degree program should be classified as a lower division student and not as a first professional student.  A student enrolled in any of the following degree programs:

Chiropractic  (D.C. or D.C.M.)

Dentistry  (D.D.S. or D.M.D.)

Medicine  (M.D.)

Optometry  (O.D.)

Osteopathic Medicine  (D.O.)

Pharmacy  (D. Phar.)

Podiatry  (Pod. D. or D.P.)

Veterinary Medicine  (D.V.M.)

Law  (L.L.B., J.D.)

Theology  (M. Div. or M.H.L. or B.D.)

 

61
=
FIRST-PROFESSIONAL CERTIFICATE POST DEGREE: Requires completion of an organized program of study designed for persons who have completed the first-professional degree. Examples could be refresher courses. or additional units of study to a specialty or sub-specialty.

42
=
MASTER'S DEGREE: An award that requires the successful completion of a program of study of at least the full-time equivalent of 1 but no more than 2 academic years of work beyond the bachelor's degree. Any earned academic degree carrying the title of master. In liberal arts and sciences, the degree is customarily granted upon successful completion of one or two academic years of work beyond the bachelor's level. In professional fields, it is an advanced professional degree carrying the master's designation earned after the first-professional degree (e.g., L.L.M. , Master in Surgery, M.S. , Master of Science, M.S.W., Master of Social Work).

Section IV-26

Degree Level Sought - continued

44
=
POSTMASTER'S CERTIFICATE: A certificate requiring completion of an organized program of up to 60 credit hours beyond the master's degree, but does not meet the requirements of academic degrees at the doctor's level.

43
=
EDUCATION SPECIALIST: a certificate requiring completion of an organized program of not less than 30 semester hours beyond the master's degree and enables persons to become certified as school counselors, school principals, school superintendents, and other specialty areas related to employment in elementary and secondary schools.

45
=
DOCTORAL DEGREE: An earned academic degree carrying the title of doctor, e.g., Ph.D. and Ed.D. Not to be included are first-professional degrees such as M.D. or D.D.S.


Comments:
Degree Level Sought is used on the Term Registration and Term Enrollment files to indicate the degree level a student is pursuing.  It will be used in combination with a students' class level (CLEVEL) to track students enrolled in programs of study of various length, e.g., less-than one-year, associate, baccalaureate, master's degree level, etc.)   Note: the codes and definitions used for the Degree Level Sought are the same as those used for Highest Degree Held and Degree Level Conferred.

Purpose:
Location:

Term Enrollment File

Term Registration File

Date Issued:

April 1999


Section IV-27

Degree -Seeking Status

Definition:

This 1-digit code identifies the status of a student enrolled in courses for credit who is recognized by the institution as seeking, or not seeking, a formal award at the reporting institution.  At the undergraduate level, this is intended to include students enrolled in vocational or occupational programs.

Standard Name:
DSSTATUS

Format/Length:
1 column - alphanumeric

Codes:


1
=
Degree-seeking

2
=
Nondegree-seeking

0
=
Unknown


Comments:
This field identifies whether a student is seeking a certificate, diploma, degree, or other formal award at the reporting institution.  Students seeking a degree or other formal award are those enrolled in courses for credit and who are recognized by the reporting institution as seeking a degree or other formal award.  At the undergraduate level, students enrolled on a full-time basis in vocational or occupational programs leading to a one- or two-year certificate, diploma, or associate degree conferred by the institution.

DEGREE-SEEKING:



An individual who has been admitted to a general or specific course of study or program at the completion of which a degree/diploma/certificate or other formal award is awarded by the reporting institution.

NON-DEGREE-SEEKING:
An individual who has been admitted to a general or specific program, course of study, or activity in the institution at the completion of which a degree/diploma/certificate or other formal award is neither awarded by the institution nor sought by the student at the reporting institution.

Purpose:

This is used for the DHE 02, DHE 07-1, DHE 07-2, DHE-06, and IPEDS EF forms.

Location:

Term Enrollment File

Term Registration File

Date Issued:

February 1998

Section IV-28

Domicile

Definition:

A 3-digit code specifying the geographic origin of a student at the time of original admission to the institution. This code will not change.

Standard Name:
LOCDOMI

Length/Format:
3 column - alphanumeric

Codes:


000  
=
Unknown

See Table 2

Comments:
If the student is a Missouri resident, use a county code to indicate the domicile.  If the student's domicile is somewhere other than Missouri, use the code for the state or territory to identify the student's domicile.

Purpose:
This element is used for the DHE 02 form.

Location:

Term Enrollment File

Term Registration File

Date Issued:

February 1998


Section IV-29

Enrollment Status

Definition:

A 1-digit code specifying the enrollment status of a student with respect to the student level for the period covered by the report.

Standard Name:
STUSTAT

Length/Format:
1 column - alphanumeric

Codes:


1
=
First-time student

2
=
Transfer student (First semester at the institution only)

3
=
Continuing student

4
=
Readmitted student

0
=
Unknown (Includes students currently in high school)


Comments:
First-time freshmen are those students who have never attended any college.  Included as first-time freshmen are those students enrolled in the fall term who attended college for the first time in the prior summer term.  Also included as first-time freshmen are those students who entered with advanced standing (college credits earned before graduation from high school.)

First-time first-professional, master's, specialist, or doctoral students are those who are enrolled for the first time in a graduate program.

Continuing students are continuing their studies at the reporting institution.  Those students who were classified as first-time students in the fall, for example, are to be classified as continuing students in the following spring semester.  Students coded as transfers or readmitted in the previous semester would also be coded as continuing students for the subsequent registration period.

Transfer students are those undergraduates or graduates who were enrolled in a different college or university during a prior semester or academic term and the term being reported is the first registration of the student at the reporting institution.

A readmitted student is a student who either dropped out or stopped out of the reporting institution for any reason who completed a full application to the institution for readmission.

Section IV-29

Enrollment Status - continued

Purpose:

This code is used for the DHE 02, DHE-06, DHE 07-1, DHE 07-2, and IPEDS EF forms.

Location:

Term Enrollment File

Term Registration File

Date Issued:

February 1998


Section IV-30

Enrollment/Term Full-time Equivalency

Definition:

A 3-digit value indicating the full-time equivalency of a student based on the number of enrolled/attempted credit and audited hours.

Standard Name:
FTEE (Enrolled)

FTER (Attempted)

Length/Format:
3 columns - numeric (9v99)


Comments:
Full-time Equivalent (FTE) undergraduate students will be based on 15 enrolled or attempted credit and audited hours.  For example, an undergraduate student enrolled for 15 credit hours during either the fall or spring terms would have a value of 150 reported in the TOTRMHRE/R + AUDTRME/R fields (total term enrolled or attempted credit hours plus hours audited) and would have an FTE value of 1.0 (100) coded in this field.  An undergraduate with 12 enrolled or attempted credit hours would have the value 0.80 (080) reported in the FTE field.  An undergraduate student enrolled for 19 credit hours would have an FTE value of 1.266 (127) reported in this field.  Full-time Equivalent (FTE) graduate students will be based on 12 credit hours.  The FTE of first-professional students is institutionally determined and the applicable full-time equivalency of a first-professional student is reported in this field.  FTE undergraduates during summer terms will be based on 7.5 enrolled or earned credit hours; summer graduate FTE's will be based on 6 credit hours.

Note that exclusive auditors (total attempted or enrolled credit hours are zero but audited hours are greater than zero) will not be included on certain state or federal forms.

Purpose:

Will be used to complete the DHE-02 and IPEDS EF.

Location:

Term Enrollment

Term Registration

Date Issued:

June 1996


Section IV-31

Equated ACT Composite Score

Definition:

A 1-digit number indicated if the ACT Composite Score reported in the ACTCOM field is an actual ACT Composite score or an equated composite score derived from another admissions test, e.g., SAT, SCAT, or another college entrance examination (See Table 5).

Standard Name:
EACTCOM

Length/Format:
1 column - numeric

Codes:


1
=
The value reported for the ACTCOM is an actual ACT Composite Score

2
=
The value reported for the ACTCOM is an equated score derived from another college admissions test.

9
=
Unknown


Comments:
Purpose:
Location:

Term Enrollment File

Date Issued:

February 1998


Section IV-32

Ethnicity

Definition:

A 2-digit code specifying the race/ethnicity of the student.

Standard Name:
RACE

Length/Format:
2 column - alphanumeric

Codes:


10
=
African-American (Black)

20
=
American Indian/Alaskan Native

30
=
Caucasian (White)

40
=
Hispanic

50
=
Asian/Pacific Islander

60
=
Nonresident Alien

70
=
Other (Will be coded as Unknown on Federal Forms)

90
=
Unknown


Comments:
Purpose:
This element is used for the IPEDS Completion (C), IPEDS Fall Enrollment (EF) and the Graduation Rate Survey.

Location:

Term Enrollment File

Term Registration

Degree Completer

Date Issued:

February 1998


Section IV-33

FICE College Code

Definition:

The 6-digit code assigned by the federal government and used by the U.S. Department of Education, as well as other federal agency's to identify each campus of America's colleges and universities.

Standard Name:
FICECODE

Length/Format:
6 columns - alphanumeric

Codes:


See Table 1 for Missouri colleges and universities

Comments:
This code is used to identify the institution reporting data to the CBHE and is part of each input record submitted by the institution.

Purpose:
Identifies each institution.

Location:

Term Enrollment File

Term Registration File

Degree Completer File

Course Discipline File

Date Issued:

February 1998


Section IV-34

File Type

Definition:

A 2-digit code that indicates which record is being reported.

Standard Name:
FILETYPE

Length/Format:
2 column - alphanumeric

Codes:


01
=
Term Enrollment (TE)

03
=
Term Registration (TR)

05
=
Degree Completer (DC)

07
=
Course Discipline (CD)


Comments:
This data element indicates the record being submitted and is associated with the respective record layout for the THE TR, DC, and CD files.

Purpose:
Used to clarify file type received by the CBHE.
Location:

Term Enrollment File

Term Registration File

Degree Completer File

Course Discipline File

Date Issued:

February 1998


Section IV-35

First Major Field of Study CIP Code

Definition:

A 6-digit code to indicate the program of study or major in which the student is pursuing, or has completed, a degree.  This code is also used to identify the area from which a student received a degree as well as the academic discipline of courses delivered during the most recent fiscal year.

Standard Name:
PROGONE

Length/Format:
6 columns - alphanumeric

Codes:


010101 ... 529999
=
See Classification of Instructional Programs (CIP) and/or the CBHE Degree Program Inventory

900000
=
Not declared


Comments:
This field is the Classification of Instructional Programs (CIP) code for the declared major(s) the student is pursuing or the major field(s) of study in which the student received a degree.  If the student is pursuing, or has completed, one degree with two majors, code the second major in the second program field (PROGTWO).

Purpose:
This element is used on the IPEDS C form.

Location:

Term Enrollment File

Term Registration File

Degree Completer File

Course Discipline File

Date Issued:

February 1998


Section IV-36

First Major Field of Study CIP Code Option

Definition:

A 4-digit code to indicate the program of study or major option in which the student is pursuing a degree.

Standard Name:
PGONEOP

Length/Format:
4 columns - alphanumeric

Codes:


See the CBHE Degree Program Inventory.  Acceptable values can range from 0000 to 9999.


Comments:
This field includes the last four digits on the CBHE Degree Program Inventory that specifies the degree program option associated with a degree program approved by the CBHE.  If no degree program option is associated with the degree program indicated, then code '0000'.

Purpose:
Location:

Term Enrollment File

Term Registration File

Completer File

Date Issued:

February 1998


Section IV-37

Full-time / Part-time Override

Definition:

This 1-digit code specifies whether the full-time/part-time status as calculated by a comparison of the number of enrolled/attempted credit hours (TOTRMHRE or TOTRMHRR) added to the audited hours (AUDTRME or AUDTRMR) and the minimum credit hours for full-time study should be overridden (e.g., an undergraduate student may have only 9 enrolled credit hours but is to be considered full-time or a graduate student with only 6 enrolled credit hours should be considered full-time).

Standard Name:
FTPTOVR

Length/Format:
1 column - alphanumeric

Codes:


0
=
If zero, the enrolled/attempted hours reported in the fields TOTRMHRE/R + AUDTRME/R will be used to determine the full-time or part-time status of the student.

1
=
Part-time student

2
=
Full-time student


Comments:
This field is required for first-professional students.  If this field is zero (0), then the credit hours reported for enrolled credit hours (TOTRMHRE/R) + audited hours (AUDTRME/R) will be used to determine whether a student is enrolled full-time or part-time.

Purpose:
Location:

Term Enrollment File

Term Registration File

Date Issued:

June 1996


Section IV-38

Gender

Definition:

A 1-digit code specifying the gender of the student.

Standard Name:
GENDER

Length/Format:
1 column - alpha

Codes:


F
=
Female

M
=
Male

U
=
Unknown


Comments:

Purpose:
This element is used for the IPEDS Completion (C), IPEDS Fall Enrollment (EF) and the Graduation Rate Survey.

Location:

Term Enrollment File

Term Registration File

Degree Completer File

Date Issued:

February 1998


Section IV-39

Highest Degree Held

Definition:

A 2-digit code specifying the highest degree a student has been awarded by either the reporting institution or another institution. 

Standard Name:
HIDEGREE (Highest Degree Held)

Length/Format:
2 columns - alphanumeric

Codes:


NA
=
No highest college-level degree is held.  Used only for HIDEGREE on the Term Enrollment and Term Registration records.

FA
=
OTHER FORMAL AWARD: Recognition in writing by an institution to the student for the completion of a program of courses that has been approved by the institution's governing board which cannot be classified by one of the following certificates, diplomas, or degrees.

11
=
CERTIFICATE/AWARD/DIPLOMA LESS THAN ONE SEMESTER:  An award for the successful completion of a course of study or program offered by a postsecondary education institution that covers a time span of one semester or less. Single semester certificate programs do not require CBHE new program approval.

20
=
CERTIFICATE/AWARD/DIPLOMA LESS THAN ONE YEAR:  An award for the successful completion of a course of study or program offered by a postsecondary education institution that covers any time span less than one academic year. Requires completion of an organized program of study at the postsecondary level in less than 1 academic year (2 semesters or 3 quarters) or in less than 900 contact hours by a student enrolled full-time.

21
=
CERTIFICATE/AWARD/DIPLOMA OF AT LEAST ONE BUT LESS THAN TWO YEARS:  An award for the successful completion of a course of study or program offered by a between one but less than two academic years. Requires completion of an organized program of study at the postsecondary level at least 1 but less than 2 full-time equivalent academic years, or designed for completion in at least 30 but less than 60 credit hours, or in at least 900 but less than 1,800 contact hours.

Section IV-39

Highest Degree Held - continued 

22
=
TWO-YEAR CERTIFICATE:  An award for the successful completion of a course of study or program offered by a postsecondary education institution that covers 2 full-time equivalent academic years, or completion of 60 credit hours or 1,800 contact hours.  

24
=
CERTIFICATE/AWARD/DIPLOMA OF MORE THAN TWO BUT LESS THAN FOUR YEARS:  An award for the successful completion of a course of study or program offered by a postsecondary education institution that covers any time span greater than two but less than four academic years. Requires completion of an organized program of study at the postsecondary level in at least 2 but less than 4 full-time equivalent academic years, or designed for completion in at least 60 but less than 120 credit hours, or in at least 1,800 but less than 3,600 contact hours.

23
=
ASSOCIATE DEGREE:  The degree granted upon completion of an educational program less than baccalaureate level, requiring at least two but less than four academic years of college work.

25
=
BACHELOR'S DEGREE: Any earned academic degree carrying the title of bachelor.  An award that normally requires at least 4 but not more than 5 years of full-time equivalent college-level work. This includes ALL bachelor's degrees conferred in a cooperative or work-study plan or program. A cooperative plan provides for alternate class attendance and employment in business, industry, or government; thus, it allows the student to combine actual work experience with college studies. Also includes bachelor's degrees in which the normal 4 years of work is completed in 3 years.

41
=
POSTBACCALAUREATE CERTIFICATE: A certificate requiring completion of an organized program of study 30 credit hours beyond the bachelor's designed for persons who have completed a baccalaureate degree, but which does not meet the requirements of academic degrees carrying the title of master.

Section IV-39

Highest Degree Held - continued 

60
=
FIRST-PROFESSIONAL DEGREE: A student enrolled in a first professional degree program.  A student enrolled in an undergraduate preprofessional curriculum or a student in one of the first two years corresponding to the undergraduate freshman or sophomore year of an integrated graduate professional degree program should be classified as a lower division student and not as a first professional student.  A student enrolled in any of the following degree programs:

Chiropractic  (D.C. or D.C.M.)

Dentistry  (D.D.S. or D.M.D.)

Medicine  (M.D.)

Optometry  (O.D.)

Osteopathic Medicine  (D.O.)

Pharmacy  (D. Phar.)

Podiatry  (Pod. D. or D.P.)

Veterinary Medicine  (D.V.M.)

Law  (L.L.B., J.D.)

Theology  (M. Div. or M.H.L. or B.D.)

61
=
FIRST-PROFESSIONAL CERTIFICATE POST DEGREE: Requires completion of an organized program of study designed for persons who have completed the first-professional degree. Examples could be refresher courses. or additional units of study to a specialty or sub-specialty.

42
=
MASTER'S DEGREE: An award that requires the successful completion of a program of study of at least the full-time equivalent of 1 but no more than 2 academic years of work beyond the bachelor's degree. Any earned academic degree carrying the title of master. In liberal arts and sciences, the degree is customarily granted upon successful completion of one or two academic years of work beyond the bachelor's level. In professional fields, it is an advanced professional degree carrying the master's designation earned after the first-professional degree (e.g., L.L.M. , Master in Surgery, M.S. , Master of Science, M.S.W., Master of Social Work).

44
=
POSTMASTER'S CERTIFICATE: A certificate requiring completion of an organized program of up to 60 credit hours beyond the master's degree, but does not meet the requirements of academic degrees at the doctor's level.

Section IV-39

Highest Degree Held - continued 

43
=
EDUCATION SPECIALIST: a certificate requiring completion of an organized program of not less than 30 semester hours beyond the master's degree and enables persons to become certified as school counselors, school principals, school superintendents, and other specialty areas related to employment in elementary and secondary schools.

45
=
DOCTORAL DEGREE: An earned academic degree carrying the title of doctor, e.g., Ph.D. and Ed.D. Not to be included are first-professional degrees such as M.D. or D.D.S.


Comments:
Highest Degree Held is a descriptive piece of information to allow institutions and the CBHE to monitor the extent students are working toward another degree which may be at the same or different level from the degree already held by the student.  The code chosen will be either the degree received at the end of the term being reported (or degree being conferred for the completions file) or a degree earned earlier; whichever one is numerically higher.  In the case where there is no earlier known degree the degree being conferred will be the Highest Degree.

 Note: the codes and definitions used for the Highest Degree Held are the same as those used for Degree Level Conferred and Degree Level Sought.

Purpose:
Location:

Term Enrollment File

Completions File (Optional)

Term Registration File

Date Issued:

February 1998


Section IV-40

High School Class Rank

Definition:

A 4-digit value indicating the ranked position of the reported student in his or her graduating class.

Standard Name:
HSCRANK

Length/Format:
4 column - numeric (9999)

Codes:


0000  =
  Unknown


Comments:
This field is the ranked position of the student among his or her high school graduating class.  If the student is ranked first in his or her high school graduating class, this field should be coded "0001".  If the student is ranked 350 from the top of his or her high school graduating class, this field should be coded '0350'.  If a student's high school class rank is not known, this field should contain zeros, ('0000').

Purpose:
Location:

Term Enrollment File

Date Issued:

February 1998


Section IV-41

High School Class Size 

Definition:

A 4-digit value indicating the number of students in the reported student's high school graduating class.

Standard Name:
HSCSIZE

Length/Format:
4 column - numeric (9999)

Codes:


0000   =
   Unknown


Comments:
This field is the number of students in the high school graduating class for the reported student.  If there were 375 students in the high school graduating class, this field should contain the value '0375'.  If the high school class size is not known, this field should contain zeros ('0000').

Purpose:
Location:

Term Enrollment File

Date Issued:

February 1998


Section IV-42

High School Code 

Definition:

A 6-digit number that identifies the high school awarding the student the high school diploma.

Standard Name:
HSCODE

Length/Format:
6 column - alphanumeric

Codes:


999999
=
Not a high school graduate, does not have a passing GED examination score, an ABT score, or not home-schooled.

999998
=
A student admitted on the basis of a passing General Equivalency Diploma examination score.

999997
=
A student admitted on the basis of a passing Ability to Benefit Test.

999996
=
A student who completed secondary education through Home Schooling.

999995
=
A student graduating from an unaccredited high school.

      UNKNOW
=
Unknown

See Table 3 for codes for Missouri public and private high schools and codes for states for those students not graduating from a Missouri high school.

Comments:
Required for all first-time freshmen.  The American College Testing (ACT) codes are used for Missouri public and private high schools.  

Purpose:
Location:

Term Enrollment File

Date Issued:

February 1998


Section IV-43

High School Percentile Rank 

Definition:

The percentile rank associated with a student's rank within the student's high school graduating class.

Standard Name:
HSPRNK

Length/Format:
4 column - numeric (999v9)

Codes:


9999 
=
Unknown


Comments:
The formula for calculating a student's high school percentile rank is as follows:

HSPRNK = 100 X ((N - R + 0.5) / N)

N
=
High school graduating class size

R
=
The student's class rank among the high school graduating class

Required for all first-time freshmen and for transfer students with 23 or fewer credit hours accepted in transfer by the institution to which a student has transferred.  If a high school does not provide a high school percentile rank for a graduating senior, then this field should be coded as zeros, '0000'.  A high school percentile rank of 88 should be coded in this field as '0880'.  A high school percentile rank of 86.5 should be coded '0865'.  A student graduating first among their classmates should have a high school percentile rank of one (1000).

Purpose:
This element is used on the DHE 06 form.

Location:

Term Enrollment File

Date Issued:

February 1998


Section IV-44

High School Student

Definition:

A 1-digit code to identify students who are still enrolled in high school and have not received, at the time of reporting, a high school diploma and are enrolled in college-level classes at the reporting institution.

Standard Name:
HSSTUDNT

Length/Format:
1 column - alphanumeric

Codes:


Y
=
Yes, the student being reported is enrolled in high school and has not received a high school diploma.  Includes students enrolled in dual enrollment and dual credit courses either offered on-campus on in the high school as well as high school students enrolled in on-campus courses for other reasons.

N
=
No, the student being reported is not enrolled in high school at the time of reporting.

U
=
Unknown


Comments:
Purpose:

This element is used on the DHE 02 clarifying questions.
Location:

Term Enrollment File

Term Registration File

Date Issued:

February 1998


Section IV-45

Last Institution Attended by a Transfer Student

New to the Institution  

Definition:

The 6-digit federal FICE code which is unique to each college or university and assigned by the federal government and used by the U.S. Department of Education and other federal agencies and departments.

Standard Name:
TRANSSCH

Length/Format:
6 columns - alphanumeric

Codes:


000000
=
Unknown

See Table 1

Comments:
The first time a student enrolls as a transfer student, the student's enrollment status (STUSTAT) should be coded '2' for transfer student.  In subsequent semesters, the student's enrollment status (STUSTAT) should be coded '3' for continuing student, however, the school code indicated the institution from which the student transferred should be maintained on the student record.

Purpose:
This element is used on the DHE 07-2 form.

Location:

Term Enrollment File

Term Registration File

Date Issued:

February 1998


Section IV-46

Legal Residence

Definition:

A 1-digit code in the Enrollment file specifying a student's present legal residence as determined in accordance with the Residency Policy of the Coordinating Board and used as the basis for institutional fee assessment policies.  

Standard Name:
LEGRES

Length/Format:  
1 column - numeric

Codes:


1
=

In-state/In-district

2
=

Out-of-state/Out-of-district


Comments:

Purpose:

Location:

Term Enrollment File

Date Issued:

February 1998


Section IV-47

Midwest Higher Education Commission Student Exchange Program Participant 

Definition:

A 1-digit code used to identify students from other states who are attending a Missouri college or university through the Midwest Higher Education Commission Student Exchange Program.

Standard Name:
MHECPRO

Length/Format:
1 column - alphanumeric

Codes:


1
=
Student is NOT a participant in the Midwest Higher Education Exchange Program.

2
=
Student IS a participant in the Midwest Higher Education Exchange Program.

0
=
Unknown


Comments:
Purpose:
Location:

Term Enrollment File

Term Registration File

Date Issued:

February 1998


Section IV-48

Most Recent Social Security Number

Definition:

A student's social security number most recently provided to the institution.

Standard Name: 
SOCSEC1

Length/Format:
9 columns - alphanumeric


Comments:
If the student has not provided the institution with a social security number, or does not have a social security number (e.g., a nonresident alien), record an institutionally assigned student identification number in this field as well as in the CAMPUSID field and the Most Recent Social Security Number Status (SSTAT1) field should be set to '2'.

If an incorrect social security number is originally reported and later the institution receives the student's true social security number, the incorrect social security number, originally reported as SOCSEC1 should be moved to the Second Most Recent Social Security Number (SOCSEC2) field and the true or correct social security number should be reported in the Most Recent Social Security Number (SOCSEC1) field on all subsequent records.

Purpose:

Location:

Term Enrollment File

Term Registration File

Degree Completion File

Date Issued:

February 1998


Section IV-49

Most Recent Social Security Number Status

Definition:

The 1-digit value that indicates whether the Most Recent Social Security Number (SOCSEC1) is assigned by the institution or is an actual social security number.

Standard Name: 
SSTAT1

Length/Format:
1 column - alphanumeric

Codes:


1
=
The Most Recent Social Security Number (SOCSEC1) is NOT assigned by the institution and is believed by the institution to be the student's actual social security number.

2
=
The Most Recent Social Security Number (SOCSEC1) IS assigned by the institution.  


Comments:

Purpose:
Location:

Term Enrollment File

Term Registration File

Degree Completion File

Date Issued:

February 1998


Section IV-50

Number of High School English Courses

Definition:

A 2-digit indicator of the total number high school English courses or units the student took which apply to the CBHE-recommended high school curriculum for admission to a Missouri public four-year college or university.  One unit equals a year long course.

Standard Name:
HSENGCRS

Length/Format
2 columns - numeric (9v9)

Codes:


99   
=
Unknown


Comments:
The high school English courses applicable to the Coordinating Board's recommended high school curriculum include the following:

English or Language Arts I, II, III, IV

Literature courses

Journalism (if writing intensive)

Speech

Debate

Not typically included as meeting the CBHE-recommended English courses for the core curriculum are the following:

Yearbook

School Publications

Acting

Theater

Dramatics

Business English

Mass Media

Photography

Section IV-50

Number of High School English Courses - continued 


Comments continued:

Record in this field the total number of year-long courses or units of high school English that are applicable to the CBHE-recommended high school core curriculum.  A student taking four (4) years, 8 semester units, of high school English would have a '40' recorded in this field.  A student with three and one-half units of high school English would have '35' recorded in this field.

Purpose:
This element is used to collect high school core data.

Location:
Term Enrollment File

Date Issued:

February 1998


Section IV-51

Number of High School Core Electives in Other Disciplines

Definition:

A 2-digit indicator of the total number of courses, or units, of foreign language study, computer science with a prerequisite of algebra I, state or international history, or signing for the hearing impaired, the student took which apply to the CBHE-recommended high school curriculum for admission to a Missouri public four-year college or university.

Standard Name:
CORELEC

Length/Format
2 columns - numeric (9v9)

Codes:


99   
=
Unknown


Comments:
Record in this field the total number of units of foreign language, computer science with a prerequisite of algebra I, state or international history, or signing for the hearing impaired, defined as one full year of study, that are applicable to the CBHE-recommended high school core curriculum electives.  For example, a student taking two (2) years of high school German would have a '20' recorded in this field.  A student taking three and one-half years of Russian and one year of Spanish would have '45' (4.5 years) recorded in this field

The high school foreign language courses applicable to the Coordinating Board's recommended high school electives include the following:

Chinese

French

German

Greek

Hebrew

Italian

Japanese

Latin

Russian

Spanish

Any language spoken by citizens of a non-English-speaking country apply to the foreign language elective.  

Section IV-51

Number of High School Core Electives in Other Disciplines - continued

Purpose:
This element is used to collect high school core data.

Location:
Term Enrollment File

Date Issued:

February 1998


Section IV-52

Number of High School Mathematics Courses 

Definition:

A 2-digit indicator of the total number of courses, or units, of high school mathematics the student took which apply to the CBHE-recommended high school curriculum for admission to a Missouri public four-year college or university.

Standard Name:
HSMATCRS

Length/Format:
2 columns - numeric (9v9)

Codes:


99   
=
Unknown


Comments:
Record in this field the total number of units of mathematics, defined as one full year of study, that are applicable to the CBHE-recommended high school core curriculum.  A student taking three (3) years of high school mathematics would have a '30' recorded in this field.  A student with 2 and one-half years of mathematics applicable to the CBHE recommended high school core curriculum would have '25' recorded in this field.

The high school mathematics courses applicable to the Coordinating Board's recommended high school curriculum include the following:

Algebra I

Plane Geometry

Algebra II

Pre-calculus

Trigonometry

Analytic Geometry

Calculus

Mathematics Analysis

Section IV-52

Number of High School Mathematics Courses - continued

Comments continued:

Not typically included as meeting the CBHE-recommended mathematics courses for the core curriculum are the following:

Computer Mathematics

Computer Programming

Consumer Mathematics

Computer Science

Basic Mathematics

General Mathematics

Terminal Mathematics

Business Mathematics

Accounting

Courses listed under the general rubric of "technical mathematics" to be applied to the mathematics core curriculum courses must be shown to include the typical content found in algebra I, II, or geometry.

Purpose:
This element is used to collect high school core data.

Location:
Term Enrollment File

Date Issued:

February 1998


Section IV-53

Number of High School Science Courses 

Definition:

A 2-digit indicator of the total number of courses, or units, of high school science the student took which apply to the CBHE-recommended high school curriculum for admission to a Missouri public four-year college or university.

Standard Name:
HSSCICRS

Length/Format:
2 columns - numeric (9v9)

Codes:


99   
=
Unknown


Comments:
The high school science courses, one of which must be a laboratory course, applicable to the Coordinating Board's recommended high school curriculum include the following:

Botany

Zoology

Anatomy and Physiology

Biology

Chemistry

Physics

Not typically included as meeting the CBHE-recommended science courses for the core curriculum are the following:

Life Science

Physical Science

Earth Science

General science and courses listed under the general rubric of "principles of technology" or "applied science" are not typically applied to the science core curriculum courses unless such courses can be shown to include the typical content found in the science courses applicable to the CBHE-recommended core curriculum.

Record in this field the total number of units of science, defined as one full year of study, that are applicable to the CBHE-recommended high school core curriculum.  A student taking two (2) years of high school science would have a '20' recorded in this field.  A half year of science would coded '05'.

Section IV-53

Number of High School Science Courses - continued 

Purpose:
This element is used to collect high school core data.

Location:
Term Enrollment File

Date Issued:

February 1998


Section IV-54

Number of High School Social Studies Courses 

Definition:

A 2-digit indicator of the total number of courses, or units, of high school social studies the student took which apply to the CBHE-recommended high school curriculum for admission to a Missouri public four-year college or university.

Standard Name:
HSSSTCRS

Length/Format
2 columns - numeric (9v9)

Codes:


99   
=
Unknown


Comments:
Record in this field the total number of units of social studies, defined as one full year of study, that are applicable to the CBHE-recommended high school core curriculum.  A student taking three (3) years of high school social studies would have a '30' recorded in this field.  A student with one and one-half years of course work in social studies would have the value '15' coded in this field.

The high school social studies courses applicable to the Coordinating Board's recommended high school curriculum include the following:

World History

American History

American Government

Civics

Principles of Democracy

Economics

Psychology

Sociology

Political Science

Geography

Not typically included as meeting the CBHE-recommended social studies courses for the core curriculum are the following:

Regional History

Family Living

Family Relations

Marriage and Family

Consumer Education

Section IV-54

Number of High School Social Studes Courses - continued 

Comments continued:

Courses listed under the general rubric of "practical arts" are not typically applied to the social studies core curriculum courses unless such courses can be shown to include the typical content found in the social studies courses applicable to the CBHE-recommended core curriculum.

Purpose:
This element is used to collect high school core data.

Location:
Term Enrollment File

Date Issued:

February 1998


Section IV-55

Number of High School Visual/Performing Arts Courses 

Definition:

A 2-digit indicator of the total number of courses, or units, of high school visual and performing arts the student took which apply to the CBHE-recommended high school curriculum for admission to a Missouri public four-year college or university.

Standard Name:
HSVPACRS

Length/Format
2 columns - numeric (9v9)

Codes:


99   
=
Unknown



Comments:

Record in this field the total number of units of visual and performing arts, defined as one full year of study, that are applicable to the CBHE-recommended high school core curriculum.  A student taking one (1) year of high school visual/performing arts would have a '10' recorded in this field.  A student with one-half year of visual and performing arts would have '05' recorded in this field.

The high school visual and performing arts courses applicable to the Coordinating Board's recommended high school curriculum include the following.

Art I, II, III, and IV

Sculpture

Design

Drawing

Painting

Theater

Oral Interpretation

Dance

Dramatics

Band and any other instrumental music

Chorus and any other vocal music courses

Art Appreciation

Music Appreciation

Theater Appreciation

Section IV-55

Number of High School Visual/Performing Arts Courses - continued 

Comments continued:

Not typically included as meeting the CBHE-recommended visual and performing arts courses for the core curriculum are the following:

Speech

Debate

Radio and Television

Mass Media

Stage craft

Arts and Crafts

Purpose:
This element is used to collect high school core data.

Location:
Term Enrollment File

Date Issued:

February 1998


Section IV-56

On-/Off-campus or In-/Out-of-district Degree Credit Hours 

Definition:

A 9-digit numerical value equal to the total credit hours reported as on-/off-campus or in-/out-of-district at the end of the most recent fiscal year (July 1 through June 30).  

Standard Name:
HRSCDF

Length/Format:
9 columns - numeric (9999999v99)

Codes:


999999999
=
Not applicable


Comments:
An implied decimal exists between the seventh and eighth digits.  If 125,000.50 on-campus/in-district credits are taught by the faculty during the fiscal year being reported, the field should be coded '012500050'. 

Purpose:
Location:
Course Discipline File

Date Issued:

February 1998


Section IV-57

Other Noncollege-Level Credit Hours 

Definition:

A 3-digit numerical value of the number of credit hours a student is enrolled for or attempted in noncollege-level courses during the term being reported.

Standard Name:
NONCOLE (Enrolled)

NONCOLR (Attempted)

Length/Format:
3 columns - numeric (99v9)

Codes:


999  
=
Unknown


Comments:
Noncollege-level courses are those hours enrolled for (TE File), or attempted (TR File), in courses designed for students deficient in general competencies necessary for a regular college level or postsecondary education level courses offered in a collegiate or postsecondary education setting in disciplines other than mathematics, English, or reading.

The number of credit hours in noncollege-level courses, other than remedial math, English, or reading, taken by or attempted by a student during the term being reported.  An implied decimal exists between the second and third digit.  A student enrolled for 6 credit hours in noncollege-level courses would have the value '060' recorded.  A student taking 3.5 credit hours in noncollege-level courses would have a value of '035' recorded in this field.  If the student is not enrolled in noncollege-level courses then this field should be zero filled, '000'.

Purpose:
Location:

Term Enrollment File

Term Registration File

Date Issued:

February 1998


Section IV-58

Reason for Full-time/Part-time Override 

Definition:

A 1-digit code to indicate the reason why the calculated full-time/part-time status would be overridden and why the full-time/part-time field (FTPTOVR) is coded either a 1 or a 2.

Standard Name:
REASOVR

Length/Format:
1 column - alphanumeric

Codes:


0
=
If this field is zero, then the minimum credit hours for full-time study will be used to determine the full-time or part-time status of the student.

1
=
Remedial student

2
=
Graduate assistant

3
=
First-professional student

4
=
Student studying abroad

9
=
Other


Comments:
This field should be 1-9 if the full-time/part-time override (FTPTOVR) is coded either a 1 or a 2.

This field should be 0 if FTPOVR is coded 0.

Purpose:
Location:


Term Enrollment File

Term Registration File

Date Issued:

February 1998


Section IV-59

Reimbursable Credit Hour 

Definition:

As defined in Missouri State Regulation 6 CSR 10-4, in order to be reported as a reimbursable credit hour 1) it must reflect enrollment census as of the end of the fourth week of the semester or a proportionate date of a summer or other off-schedule course; 2) it must be offered within the community college district to individuals who are residents in the state of Missouri and 3) the standard institutional fee must be charged.  If the course period spans two (2) fiscal years, credit hours shall be reported during that year in which the course ends.  A reimbursable credit hour must be identified with a CIP code as described in A Classification of Instructional Programs, National Center for Education Statistics, 1990. 

Standard Name:  
REIMCRHR

Length/Format:
9 columns - numeric (9999999v99)

Codes:


999999999
=
Not applicable (four-year institutions)


Comments:

Purpose:
This element is used on the DHE 15-2 form.
Location:

Course Discipline File

Date Issued:

February 1998


Section IV-60

Remedial English Credit Hours 

Definition:

A 3-digit numerical value of the number of remedial English credit hours a student is enrolled for or attempted during the term being reported.

Standard Name:
REENGLE (Enrolled)

REENGLR (Attempted)

Length/Format:
3 columns - numeric (99v9)

Codes:


999  
=
Unknown


Comments:
Remedial credit hours in English are those hours enrolled for (TE File), or attempted (TR File), in English courses designed for students deficient in general competencies in English necessary for a regular college level or postsecondary education level courses in English offered in a collegiate or postsecondary education setting.

An implied decimal exists between the second and third digit.  A student enrolled for 6 remedial English credit hours would have the value '060' enrolled for 6 remedial English credit hours would have the value '060' recorded.  A student taking 3.5 remedial English credit hours would have a value of '035' recorded in this field.  If the student is not enrolled in remedial English courses then this field should be zero filled, '000'.

Purpose:
This element is used on the DHE 02 clarifying questions.

Location:

Term Enrollment File

Term Registration File

Date Issued:

February 1998


Section IV-61

Remedial Mathematics Credit Hours 

Definition:

A 3-digit numerical value of the number of remedial mathematics credit hours a student is enrolled for or attempted during the term being reported.

Standard Name:
REMATHE (Enrolled)

REMATHR (Attempted)

Length/Format:
3 columns - numeric (99v9)

Codes:


999   
=
Unknown


Comments:
Remedial credit hours in mathematics are those hours enrolled for (TE File), or attempted (TR File), in mathematics courses designed for students deficient in general competencies in mathematics necessary for a regular college level or postsecondary education level courses in mathematics offered in a collegiate or postsecondary education setting.

An implied decimal exists between the second and third digit.  A student enrolled for 6 remedial mathematics credit hours would have the value '060' recorded.  A student taking 3.5 remedial mathematics credit hours would have a value of '035' recorded in this field.  If the student is not enrolled in remedial mathematics courses then this field should be zero filled, '000'.

Purpose:
This element is used on the DHE 02 clarifying questions.

Location:

Term Enrollment File

Term Registration File

Date Issued:

February 1998


Section IV-62

Remedial Reading Credit Hours 

Definition:

A 3-digit numerical value of the number of remedial reading credit hours a student is enrolled for or attempted during the term being reported.

Standard Name:
REREADE (Enrolled)

REREADR (Attempted)

Length/Format:
3 columns - numeric (99v9)

Codes:


999  
=
Unknown


Comments:
Remedial credit hours in reading are those hours enrolled for (TE File), or attempted (TR File), in reading courses designed for students deficient in general competencies in reading necessary for a regular college level or postsecondary education level courses offered in a collegiate or postsecondary education setting.

An implied decimal exists between the second and third digit.  A student enrolled for 6 remedial reading credit hours would have the value '060' recorded.  A student taking 3.5 remedial reading credit hours would have a value of '035' recorded in this field.  If the student is not enrolled in remedial reading courses then this field should be zero filled, '000'.

Purpose:
This element is used on the DHE 02 clarifying questions.

Location:

Term Enrollment File

Term Registration File

Date Issued:

February 1998


Section IV-63

Scholastic Aptitude Test - Mathematics Score 

Definition:

A 3-digit number indicating the score an entering student received on the mathematics portion of the Scholastic Aptitude Test (SAT) submitted for admissions consideration.

Standard Name:
SATMAT

Length/Format:
3 columns - numeric

Codes:


Acceptable values are 000 to 800

999
=
Unknown or not applicable


Comments:
This is the score received from the student or from the Educational Testing Service that specifies the actual value of the mathematics score the student received on the Scholastic Aptitude Test.

NOTE:  An institution may choose to combine the SAT-mathematics score with the SAT-verbal score to create an equated ACT-Composite score.  If that is done, the equated ACT-composite score should be reported as the ACT-Composite score (ACTCOM) and the Equated ACT-Composite (EACTCOM) field should be coded '2' to indicate that the ACT-Composite score is equated from another college entrance examination such as the SAT (See Table 5).
Purpose:
Location:

Term Enrollment File

Date Issued:

February 1998


Section IV-64

Scholastic Aptitude Test - Verbal Score 

Definition:

A 3-digit number indicating the score an entering student received on the verbal portion of the Scholastic Aptitude Test (SAT) submitted for admissions consideration.

Standard Name:
SATVER

Length/Format:
3 columns - numeric

Codes:


Acceptable values are 000 to 800

999
=
Unknown or not applicable


Comments:
This is the score received from the student or from the Educational Testing Service that specifies the actual value of the verbal score the student received on the Scholastic Aptitude Test.

NOTE:  An institution may choose to combine the SAT-verbal score with the SAT-mathematics score to create an equated ACT-Composite score.  If that is done, the equated ACT-composite score should be reported as the ACT-Composite score (ACTCOM) and the Equated ACT-Composite (EACTCOM) field should be coded '2' to indicate that the ACT-Composite score is equated from another college entrance examination such as the SAT (See Table 5).
Purpose:
Location:

Term Enrollment File

Date Issued:

February 1998


Section IV-65

Second Major Field of Study CIP Code

Definition:

A 6-digit code to indicate the second program of study or major in which the student is pursuing, or has received, a degree.

Standard Name:
PROGTWO

Length/Format:
6 columns - alphanumeric

Codes:


010101 ... 529999
=
See Classification of Instructional Programs (CIP) Table

900000
=
Not Declared


Comments:
This field should contain the appropriate CIP code related to a students' second major.  The student's second major should be coded in this field (PROGTWO).

Students who have not declared a second major field of study should have the code 900000 recorded in this field.

Purpose:
Location:

Term Enrollment File

Term Registration File



Date Issued:

February 1998


Section IV-66

Second Major Field of Study CIP Code Option 

Definition:

A 4-digit code to indicate the second program of study or major option in which the student is pursuing, or has received, a degree.

Standard Name:
PGTWOOP

Length/Format:
4 columns - alphanumeric

Codes:


See the CBHE Degree Program Inventory.  Acceptable values can range from 0000 to 9999.


Comments:
This field includes the last four digits on the CBHE Degree Program Inventory that specifies the degree program option associated with a degree program approved by the CBHE.  If no degree program option is associated with the degree program indicated, then code '0000'.

Purpose:
Location:

Term Enrollment File

Term Registration File



Date Issued:

February 1998


Section IV-67

Second Most Recent Social Security Number 

Definition:

A student's second most recent social security number provided to the institution and reported on previous EMSAS records submitted on the student.

Standard Name:
SOCSEC2

Length/Format:
9 columns - alphanumeric


Comments:
Complete this field if the student's social security number has been changed during the student's enrollment at the institution submitting the report (e.g., the original social security number reported in the SOCSEC1 field was assigned by the institution or was incorrect).

If the institution has only used one unique student identifier for the student in the files submitted to the CBHE, then this field should be zero filled.
Purpose:
Location:

Term Enrollment File

Term Registration File

Degree Completer File

Date Issued:

February 1998


Section IV-68

Second Most Recent Social Security Number Status 

Definition:

The 1-digit value that indicates whether the Second Most Recent Social Security Number (SOCSEC2) was a number originally assigned by the institution or was a social security number originally reported in error or incorrectly.

Standard Name:
SSTAT2

Length/Format:
1 column - alphanumeric

Codes:


1
=
The Second Most Recent Social Security Number (SOCSEC2) is zero filled.

2
=
The Second Most Recent Social Security Number (SOCSEC2) is a number previously used as the Most Recent Social Security Number (SOCSEC1).


Comments:

Purpose:

Location:

Term Enrollment File

Term Registration File

Degree Completer File

Date Issued:

February 1998


Section IV-69

Student Level for Course Discipline File 

Definition:

A 2-digit code specifying student level on the Course Discipline File.  

Standard Name:
SLCDF

Length/Format:
2 columns - alphanumeric

Code:


10
=
High School Student

20
=
Undergraduate, Lower Division - a student who a) is enrolled in a program(s), course(s) of study, or activity(ies) which leads to an associate degree (including three-year associate degree programs) or leading to a bachelor's degree and has earned less than 60 semester credit hours; or b) is enrolled in an undergraduate occupational or vocational program of three or fewer years duration which results in formal recognition below the baccalaureate degree.  

30
=
Undergraduate, Upper Division - a student who a) is not in an associate degree or occupational/vocational program, b) is enrolled in a bachelor's degree program, and c) has earned 60 semester credit hours.  This category includes a student in years three, four, or five of a five-year bachelor's degree program.  

40
=
First-professional - a student enrolled in a first-professional program.  a student enrolled in an undergraduate preprofessional curriculum or a student in one of the first two years corresponding to the undergraduate freshman or sophomore year of an integrated graduate professional degree program should be classified as a lower division student and not as a first-professional student.  a student enrolled in any of the following degree programs:  

Chiropractic (D.C. or D.C.M)

Dentistry (D.D.S. or D.M.D.)

Medicine (M. D. ) 

Optometry (O. D. )

Osteopathic Medicine (D.0.)

Pharmacy (D. Pharm.)

Podiatry (Pod.D. or D.P.)

Veterinary Medicine (D.V.M.)

Law (L.L.B., J.D.)

Theology (M. Div. or M.H.L. or B.D.)

Section IV-69

Student Level for Course Discipline File - continued 

50
=
Graduate - a student who holds a bachelor's or first-professional degree, or equivalent, and is taking courses at the postbaccalaureate level.  These students may or may not be enrolled in graduate programs.  

00
=
Not applicable


Comments:

Purpose:
Location:

Course Discipline

Date Issued:

February 1998


Section IV-70

Term 

Definition:

A 2-digit code to denote the period (academic term) being reported for the accompanying record.

Standard Name: 
ACTERM

Length/Format:
2 column - alphanumeric

Codes:


10
=
Summer (Census Date)

11
=
Summer (End-of-term)

20
=
Fall (Census Date)

21
=
Fall (End-of-term)

30
=
Winter (Census Date)

31
=
Winter (End-of-term)

40
=
Spring (Census Date)

41
=
Spring (End-of-term)

50
=
Annual (Fiscal Year) Report 


Comments:
Term records 10, 20, 30, and 40 (Census Date) are limited to the Term Enrollment (TE) File and contain a snap-shot on the enrollment status of those students enrolled at an institution as of the 20th day of classes.   End-of-term records 11, 21, 31, and 41 are limited to the Term Registration (TR) File (formerly called the Performance Record for the MSAS system conducted between 1986 and 1995), and contain data on the enrollment status of those students enrolled as of the date grades are run at the institution, as well as the Degree Completer (DC) File indicating generally the summer, fall, or spring commencement at which time a student is conferred a degree and run on August 15 for the prior July 1 to June 30 fiscal year.  Term 50 is limited to the Course Discipline (CD) file and includes data covering an entire fiscal year, (July 1 through the following June 30).

Purpose:
This is used for the IPEDS EF, IPEDS C, DHE 02, DHE 06, DHE 07-1 & DHE 07-2.

Location:

Term Enrollment File

Term Registration File

Degree Completion File

Date Issued:

February 1998


Section IV-71

Term Grade Point Average 

Definition:

A 3-digit value indicating the college grade point average a student receives for the courses taken or completed and graded during the term being reported.

Standard Name:
TRMGPA

Length/Format:
3 columns - numeric (9v99)

Codes:


999
=
The Term Grade Point Average is not available at the time of reporting

000
=
The Term Grade Point Average is actually zero (000)


Comments:
This field contains the college grade point average attained by a student for the term being reported.  An implied decimal exists between the first and second digit.  Thus, a term grade point average of 3.0 would be reported as '300'.  a term grade point average of 2.25 would be reported in this field as '225'.

The term grade point average may be derived by dividing the total term quality points (TRMQPT) by the total term earned graded credit hours (GRDTRMR).  Thus, if a student achieves a total of 36 term quality points for 12 total graded term credit hours, the term grade point average (TRMGPA) would be 3.0 and reported as '300'.

If the Term GPA (TRMGPA) is zero (000) and the Total Term Attempted Credit Hours (TOTRMHRR) and the Total Earned Graded Credit Hours (GRDTRMR) are both zero (000), then it will be assumed that no term grade point average is available for the student (code 999).  If the term grade point average is zero (000), but the Total Term Attempted Credit Hours (TOTRMHRR) or theTotal Graded Earned Credit Hours (GRDTRMR) is greater than zero, then it will be assumed that the actual term grade point average is zero (000).

Purpose:
Location:

Term Registration File

Date Issued:

February 1998


Section IV-72

Total Audited Credit Hours 

Definition:

A 3-digit numerical value of the total number of enrolled or attempted credit hours audited by a student for the term being reported.

Standard Name:
AUDTRME (Enrolled)

AUDTRMR (Attempted)

Length/Format:
3 columns - numeric (99v9)


Comments:
The total number of audited credit hours reported in this field are those credit hours associated with courses a student is enrolled in but for which the student will not be receiving semester credits.  If the total term enrolled and attempted credit hours reported for TOTRMHRE and TOTRMHRR (Total Term Enrolled/Attempted Credit Hours) are zero but the credit hours reported in the fields AUDTRME and AUDTRMR (Total Audited Credit Hours) are not, then the student will be considered as being an exclusive auditor.

Report the actual number of credit hours being audited, e.g., 5 hours being audited would be recorded '050', or 5.0 hours.  If the student is taking no credit hours for audit, record '000' in this field.

Purpose:

Location:

Term Enrollment File

Term Registration File

Date Issued:

May 1996


Section IV-73

Total Graded Credit Hours 

Definition:

A 3-digit numerical value of the total number of graded credit hours a student is enrolled for or has earned during the term being reported.

Standard Name:
GRDTRMR (Earned)

Length/Format:
3 columns - numeric (99v9)


Comments:
The total number of graded credit hours reported in this field are those credit hours for which a student is expected to receive a letter grade, e.g., a, B, C, D, F.  Excluded from the graded term credit hours are those credit hours associated with courses for which a student is expected to receive a grade of Pass/Fail or Satisfactory/Unsatisfactory completion or those credit hours associated with the courses the student is auditing.  Thus, in most cases, the total term credit hours (TOTRMHRE or TOTRMHRR) and graded credit hours (GRDTRME or GRDTRMR) will be the same.  However, in some instances, the total graded credit hours may be less given the fact that many students take courses Pass/Fail or for some other recognition of course completion other than a letter grade.

Depending on how an institution treats remedial mathematics, remedial English, remedial reading, noncollege-level and dual enrollment credits, these too might be included in this total graded credit hour field.  Thus, this field should include the numerical value of the total graded credits the institution has recorded on its files for the student during the term being reported.  An implied decimal exists between the second and third digit.  a student enrolled for or having earned a total of 16 graded credit hours would have the value '160' recorded.  a student taking a total of 9.5 graded credit hours would have a value of '095' recorded in this field.

Purpose:
Location:

Term Registration File

Date Issued:

February 1998


Section IV-74

Total Term Enrolled/Attempted Credit Hours 

Definition:

The total number of hours attempted (registered) for credit by the student as of the institution's reporting census date for the reported academic term or semester (TE File) or attempted by the student by the end of the term being reported (TR File).

Standard Name:
TOTRMHRE (Enrolled)

TOTRMHRR (Attempted)

Length/Format:
3 columns - numeric (99v9)

Codes:


This field cannot be left blank


Comments:
Depending on how an institution treats remedial mathematics, remedial English, remedial reading, noncollege-level and dual enrollment credits, these too might be included in this total credit hour field.  Thus, this field should include the numerical value of the total credits the institution has recorded on its files for the student during the term being reported.  An implied decimal exists between the second and third digit.  A student enrolled for a total of 16 credit hours would have the value '160' recorded.  A student taking a total of 9.5 credit hours would have a value of '095' recorded in this field.

Note that audited hours should not be included in this element.  Enter the number of credit hours that are being audited in the Total Audited Credit Hours element.

Purpose:
Location:

Term Enrollment File

Term Registration File

Date Issued:

June 1996


Section IV-75

Total Term Quality Points

Definition:

A 4-digit value indicating the total number of quality, or honor, points (based on an letter grade of a being equal to 4) a student is awarded for the grades received from the courses completed and graded during the term reported.

Standard Name:
TOTRMQPT

Length/Format:
4 columns - numeric (99v99)

Codes:


9999  =
Unknown


Comments:
Based on an institution's grading scale, this field contains the total quality points (generally based on a letter grade of a being equal to 4, grade of B being equal to 3, grade of C being equal to 2, grade of D being equal to 1, and a grade of F being equal to 0) attained by a student for the academic term being reported.  An implied decimal exists between the second and third digit.  Thus, if the total quality points is 36, this field would contain a value of '3600'.  a total of 28.5 quality points would be reported as '2850'.

Total quality points are obtained by the sum of the products of the number of course credits and respective letter grade quality points for all courses completed and graded during the term being reported.  For example, if a student takes three courses during the term and each course is four credit hours and the student receives grades of a, B, and C, the total quality points (TRMQPT) recorded in this field would be 36 (i.e.,  (4 x 4) + (4 x 3) + (4 x 2) = 36.

Purpose:
Location:

Term Registration

Date Issued:

February 1998


Section IV-76

Total Transfer Credit Hours Accumulated

Definition:

A 4-digit value specifying the total number of credit hours a student has received, at any time, from an institution other than the institution in the which the student is currently enrolled.

Standard Name:
CRTRAN2E (Enrolled)

CRTRAN2R (Earned)

Length/Format:
4 columns - numeric (999v9)

Codes:


9999  =
Unknown



Comments:
An implied decimal exists between the third and fourth digits.  All values should be reported with leading zeros.  For example, a student with a total of 30 credit hours accepted in transfer would have the value '0300' reported in this field, indicating that 30.0 hours were accepted as transfer credits.  a student with 12.5 transfer credit hours would have '0125' recorded in this field.  If 100 credits would be accepted in transfer, then the value of this field would be reported as '1000'.  Note: this field includes the total of all credit hours a student has accepted in transfer to the institution, not just those credit hours first transferred when the student was a first-time transfer.
If a student is a new transfer in the fall and the institution accepts 36 credits in transfer, both the CRTRANS1 and CRTRANS2 fields would contain the value '360'.  Should the student attend another institution the following summer and receives 12 hours of credit that is transferred to the institution, the student record for CRTRANS1 would remain unchanged with a value of '360', however, the additional 12 hours would be added to CRTRANS2 reflecting that the student now has a total of 48 hours, '480', transfer credit hours.

Purpose:
Location:

Term Enrollment File

Term Registration File 

Date Issued:

February 1998


Section IV-77

Withdrawal Code

Definition:

Aa 2-digit code to indicate that a student had formally withdrawn from school by the end of the term being reported and was no longer attending classes at the end of the term.

Standard Name:
WITHDRAW

Length/Format:
2 columns - alphanumeric

Codes:


WD
=
Withdrew for all classes

NA
=
Not Applicable


Comments:
This field indicates that a student has gone through the institution's formal withdrawal procedures and has discontinued attending classes during the term being reported.

Purpose:
Location:

Term Registration File

Date Issued:

February 1998


Section IV-78

Year

Definition:

A 4-digit code to denote the beginning of the calendar year for the term being reported for the accompanying record.

Standard Name: 
CALYEAR

Length/Format:
4 columns - alphanumeric


Comments:
The year reported is the four digits of the calendar year for which the reported data apply.  For example, a fall 1993 enrollment record is coded '1993', a degree conferred record for a degree conferred upon a student during the August 1993 graduation ceremony would also be coded '1993', a degree conferred during the spring 1994 graduation ceremony would be coded '1994'.

Purpose:
This is used for the IPEDS EF, IPEDS C, DHE 02, DHE 06, DHE 07-1 & DHE 07-2.

Location:

Term Enrollment File

Term Registration File

Degree Completion File

Course Discipline File

Date Issued:

February 1998


  










Section IV-79

Year of High School Graduation Graduationchool Graduation  

Definition:

A 6-digit indicator for the calendar year and month in which the student completed their secondary education.

Standard Name:
HSGRDYR

Length/Format:
6-columns - alphanumeric

Codes:


000000
=
 Unknown


Comments:
These six digits indicate both the calendar year and the month in which the student completed their secondary education.  The first four digits are for the calendar year which are followed by two digits for the month of high school graduation (YYYYMM).  For example, a student graduating from high school, passing a General Equivalency Diploma or Ability to Benefit Test in June 1993 would have coded in this field 199306; a student completing their secondary education in December 1992 would have coded in this field a '199212'.

Purpose:
Location:

Term Enrollment File

Date Issued:

February 1998


Section IV-80

Number of High School Foreign Language Courses

Definition:

A 2-digit indicator of the number of courses, or units, of foreign language study, the student took which apply to the CBHE-recommended high school curriculum for admission to a Missouri public four-year college or university.

Standard Name:
FLELECT

Length/Format
2 columns - numeric (9v9)

Codes:


99   
=
Unknown


Comments:
Record in this field the number of units of foreign language, defined as one full year of study, that are applicable to the CBHE-recommended high school core curriculum electives.  For example, a student taking two (2) years of high school German would have a '20' recorded in this field.  A student taking three and one-half years of Russian and one year of Spanish would have '45' (4.5 years) recorded in this field

The high school foreign language courses applicable to the Coordinating Board's recommended high school electives include the following:

Chinese

French

German

Greek

Hebrew

Italian

Japanese

Latin

Russian

Spanish

Any language spoken by citizens of a non-English-speaking country apply to the foreign language elective.  

Section IV-80

Number of High School Foreign Language Courses  - continued

Purpose:
This element is used to collect high school core data.

Location:
Term Enrollment File

Date Issued:

February 1998


Section IV-A1
DATA ELEMENTS RESERVED FOR POSSIBLE FUTURE EMSAS USE

OR USED VOLUNTARILY BY INSTITUTIONS
Athletic Code

Definition:


A 1-digit code to indicate if a student is receiving athletic-related financial aid.

Standard Name:
ATHLETE

Length/Format:
1 column - alphanumeric

Codes:

1
=
Not on athletic-related financial aid

2
=
Receiving athletic-related financial aid

0
=
Not Applicable


Comments:
This is a reserved field for institutional use on a voluntary basis and for possible EMSAS reporting at some time in the future.  If used, this field should be completed for each student and specifies whether or not the student is receiving some form of financial aid for participating in intercollegiate athletics.

Purpose:
Location:

Term Enrollment File

Term Registration File

Date Issued:
February 1998


Section IV-A2

Sport

Definition:

A 2-digit code indicating the sport in which the student is receiving athletic-related financial aid.

Standard Name:
SPORT

Length/Format:
2 columns - alphanumeric

Codes:

00
=
Not Applicable

10
=
Basketball

11
=
Football

12
=
Baseball

13
=
Cross Country/Track

14
=
Softball

15
=
Volleyball

16
=
Swimming

17
=
Gymnastics

18
=
Wrestling

19
=
Golf

20
=
Soccer

21
=
Field Hockey

22
=
Ice Hockey

23
=
Equestrian

24
=
Lacrosse

25
=
Crew

26
=
Ping Pong

27
=
Marksmanship

28
=
Skiing

29
=
Diving

30
=
Water Polo

31
=
Boxing

32
=
Skating

33
=
Bowling

34
=
Rodeo

35
=
Fencing

36
=
Rugby

37
=
Tennis

99
=
Other



Section IV-A2

      Sport
     continued


Comments:
This is a reserved field for institutional use on a voluntary basis and for possible EMSAS reporting at some time in the future.  If used, this field must be completed for any student identified as receiving athletic-related student financial aid; a code of '2' in the ATHLETE field.  Only one sport should be coded even if a student is receiving athletic-related financial aid for more than one sport.  Note: if a student is participating in more than one sport, then the NCAA reporting conventions should be followed.

Purpose:
Location:
Term Enrollment File

Term Registration File

Date Issued:
February 1998




Section IV-B1



 IV-1b DATA ELEMENTS DERIVED BY THE CBHE
DHE College Code

Definition:
The 4-digit CBHE code which is unique to each Missouri college or university.

Standard Name:
DHECODE

Length/Format:
4 columns - alphanumeric

Codes:
See Table 1 for Missouri colleges and universities

Comments:
This code is derived by the CBHE for Missouri colleges and universities from the FICE code contained on the records institutions submit as developed from the data shown on Table 1.  This is not an input data element but will reside on output records and files.



Section IV-B2 

ACT / CEEB CDHE College Code

Definition:
The 4-digit code assigned by the American College Testing (ACT) corporation or the College Entrance Examination Board (CEEB) to identify each campus of America's colleges and universities.

Standard Name:
ACTCODE

Length/Format:
4 columns - alphanumeric

Codes:
See Table 1 for Missouri colleges and universities

Comments:
This code is derived by the CBHE for Missouri colleges and universities from the FICE code contain on the records institutions submit as developed from the data shown on Table 1.  This is not an input data element but will reside on output records and files.



Section IV-B3 

IPEDS UNITID

Definition:
The 6-digit code assigned by the National Center for Education Statistics of the U.S.Department of Education to identify each campus of America's colleges and universities for the purpose of reporting data through the Integrated Postsecondary Education Data System.

Standard Name:
UNITID

Length/Format:
6 columns - alphanumeric

Codes:
See Table 1

Comments:
This code is derived by the CBHE for Missouri colleges and universities from the FICE code contain on the records institutions submit as developed from the data shown on Table 1.  This is not an input data element but will reside on output records and files.



Section IV-B4 

Exclusive Auditor

Definition:
A1-digit alphanumeric field derived by the CBHE to indicate if a student is exclusively auditing courses.

Standard Name:
EXCAUDTE

EXCAUDTR

Length/Format:
1 column - alphanumeric

Codes:
Y
=
A student is determined to be enrolled exclusively in audited courses

N
=
A student is determined to be enrolled in courses other than those being audited.

U
=
Unknown


Comments:
Exclusive auditors will be identified as students whose hours reported in the Total Term Credit Hours Attempted/Enrolled is zero but the hours reported in the Total Audited Credit Hours is greater that zero.



Section IV-B5 

Exclusively Remedial

Definition:
A 1-digit alphanumeric field derived by the CBHE to indicate if a student is exclusively enrolled in remedial courses.

Standard Name:
EXCUREMD

Length/Format:
1 column - alphanumeric

Codes:
Y
=
A student is determined to be enrolled exclusively in remedial courses, i.e., the sum of the credit hours reported in REMATHE,  REENGLE, REREADE,  and NONCOLE is equal to the number of credit hours reported in TOTRME or TOTRMR.

N
=
A student is determined to be enrolled in courses other than remedial and is not considered to be enrolled exclusively in remedial courses. i.e., the sum of the credit hours reported in REMATHE, REENGLE, REREADE, and NONCOLE is less than the number of credit hours reported in TOTRME.

U
=
Unknown


Comments:
This data element will be derived by the CBHE by summing the number of credit hours reported in remedial math (REMATHE), remedial English (REENGLE), remedial reading (REREADE) and noncollege-level credit hours (NONCOLE) and subtracting that sum from the total term credit hours (TOTRMHR).  If the result of the subtraction of total remedial hours is equal to the total number of term credit hours, then the student will be considered to be enrolled exclusively in remedial courses.  If the result of the subtraction is greater than zero then the student will not be considered to be enrolled exclusively in remedial courses.



Section IV-B6 

Student Cohort

Definition:
A 6-digit code to identify the first-time, full-time degree-seeking cohort class a new first-time, full-time degree seeking freshman belongs in.

Standard Name:
COHORT

Length/Format:
6 columns - alphanumeric


Comments:
The purpose of this field is to easily identify the freshman class cohort to which a first-time, full-time degree-seeking freshman belongs.

This data element will be derived by the CBHE.  The first two digits indicate the term in which the student was a first-time, full-time degree-seeking freshman, the last four digits is the calendar year of the term when the student was a first-time, full-time degree-seeking freshman.  For example, if a student was a first-time, full-time degree-seeking freshman in fall 1995, the field will be coded 201995, i.e., the 20 represents the fall census date term, the 1995 indicates that the term fell in calendar year 1995.

