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	PeopleSoft – Functional Specifications 

(To be completed by Functional Team Lead)

	Requestor:
	UM IR
	Requested Date:
	November 2, 2000

	Priority:
	
	Target Date:
	November 15, 2000

	Business Reason:
	Federal Compliance Report – NCES IPEDS S- Fall Staff Survey

	Business Process:
	Reporting of institutional staff by primary occupational activity, salary range, full-and part-time status, gender, and race/ethnicity.

	Tracking #:
	
	Module(s) Affected:
	

	Special Instructions:
	Six separate reports should be produced based on the following business units: 1. Columbia (including medical school data but excluding University Hospital data); 2. Kansas City; 3. Rolla; 4. St. Louis; 5. (UM System, Outreach and Extension, and University Wide Resources combined); and 6. University Hospital data only.  The output of the report should be a text file of the data that will be uploaded into the IPEDS web-based data collection system (for reports 1 through 5 only).  PLEASE SEE TEXT FILE LAYOUT INSTRUCTIONS INCLUDED IN SPEC.

	Application Lead:
	

	Specification Detail

	Report Selection Criteria:  

Report Population:  
       Employees Included - Active with pay, on leave with full, partial or no pay 

Employees excluded – Student employees (legacy title codes 4960, 8875, 8880 – 8886)

Part A - Full-time faculty by gender within racial/ethnic status, by salary class intervals within salary contract period.

Part B - Full-time administrative/service/support by gender within racial/ethnic status, by salary class intervals within primary occupational activity.

Part D - Part-time employees by gender within racial/ethnic status by primary occupational activity

Part F - Full-time faculty by gender within racial/ethnic status by academic rank within tenure status

Part G - New-hire employees by gender within racial/ethnic status by primary occupational activity 
Report includes, for backup purposes not as part of the submission, a listing of employees by name for each section/part.

Beginning Fall 2001, Part C (additional information on full-time employees) and Part E (contracted or donated services) will no longer be collected.



	Description of Modification: 

Create IPEDS-S uploadable file and a detailed listing of the report population from PS HR database.



	Cross Matching with Other Reports/Files:



	Security Classes Impacted: 

	Suggested End-User Contacts: 

UMC:     Ann Patton

UMKC:  Jennifer Spielvogel

UMR:    Carol Heddinghaus

UMSL:  Larry Westermeyer

UMSa:  Robert Mullen

UM Hospital: Jamie Sapolsky

UM Outreach & Extension: Cindy Martin


	Data Source(s) (Warehouse Tables):

Frozen File Warehouse - October 31 Human Resources Frozen File.

	Special Instructions/Notes: 

Population:

Employee Status = A - Active, P - On Leave with Pay, L - On Leave with No Pay.  

Job Code Not Equal to – 4960 High School Student, 8875 Stu Res Asst, 8880 Stu Teaching Asst, 8881 Stu Ast Clerical, 8882 Stu Ast Crafts/Trades, 8883 Stu Ast Professional, 8884 Stu Ast Service, 8885 Stu Ast Technical. 8886 Stu Asst Farm , 9997 Long Term Disability

Company = UM

Employee record number does not equal 99 (retired), employee record number equals the benefit record number.

Pay group begins with B, M, E

Occupational group codes 21 – 25 are to be counted as teaching/research (group A).

The output format will be fixed field.  See the NCES IPEDS-S file format document for details.  The NCES document also contains Appendix A which describes the output file line by line (lists the groups and salary categories).

Program is run as preliminary approximately a month before census date.  A copy of edits will be sent to Institutional Research and Human Resource offices.  The IPEDS-S upload file and a list of the population detail with the location on the file matrix where they are counted will be posted to Mobius.
Edit report should include a list of faculty who are missing one or more data elements needed for report.  These records should NOT be used in the final report.



	Additional Information Furnished:

_ Source table definition    __ _Naming Standards    __Data mapping template

___ Target table definition     ___Cross-walk tables     ___Acceptance Test Scenario Chklist – PT1

_X_ Sample Report 
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