PURCHASING CARD RECEIPT FORM 
The card status or type checked below is an explanation of why you have received this card:

New
Replacement/Lost Stolen
      Renewal*
Purchasing Fleet
     Student
I _________________________________ have received this Purchasing; MasterCard on
                      (Print Name as shown on card) 

this _____ day of _____________​​​________________, 20_____. 
                                                              (Month)                                                              (Year)

I certify that I have completed the Cardholder training either online or in person and fully understand the policies and procedures associated with accepting this card.   
*RENEWAL Cardholders will need to complete the online training tutorial and quiz as a review before their purchasing card expires at the end of the expiring month.  If the quiz is not completed the card will be set to $1.00 until we receive notice that the cardholder has passed. The online tutorial can be found at www.umsystem.edu/ums/departments/fa/management/procurement/card/training.shtml
 __________________________                              _________________________
                      (Cardholder Signature)                                                                                      (Last 4 of the Card number)
__________________________________ Fleet/Student Card

                     (Designated Authority)

Cardholders, must initial the paragraphs below (not applicable for Fleet/Student Cards):
______The only person authorized to use the purchasing card is the cardholder whose name appears on the face of the card.  Under no circumstances may a cardholder allow another individual to use his or her purchasing card.

______As a Cardholder, I agree to accept the responsibility and accountability for the protection and proper use of this Purchasing Card, as enumerated above. I understand and agree that the University may choose to accept repayment for non-University charges placed on the Purchasing Card, and/or may refer the matter for criminal prosecution.   If non-University charges are placed on the Purchasing Card, and repayment is agreed to by the University, but is not forthcoming immediately upon request, I hereby authorize the University to deduct any non-University, personal or excluded items charges from my paycheck subject to the limits of garnishments and writs of sequestration contained in §525.030 RSMo and 15 U.S.C.§1673. Following termination of my employment at the University, I will continue to be financially responsible for and legally liable to the University for Non-University, personal, or excluded items purchased on my Purchasing Card by myself or with my knowledge including any reasonable costs of collection and attorneys fees.
NOTE:

Please sign and return this form to Procurement Operations. You can mail it to us via campus or postal mail addressed to 1105 Carrie Francke Dr., fax it to (573) 884-0010 or scan and email to PCard@umsystem.edu.  Failure to return this form within 10 business days after receipt  will result in your card limit being set to $1.00 until the form has been received. If this is a replacement or a renewal card, please send the old card back with this form.  If you are faxing or emailing this form, cut the old card into small pieces and dispose of it.
