
  

   

 
         

 
   

  

 
 

Favontes I Main Menu Employee Self SeMce Payment Request Center 

University of Missouri System 
COU \1BIA KA:.'\SAS CITY ROLLA ST. I.OCIS 

[Q} 
~ary Information 

Summary Information - Step 1 of 4 

tnstructioos ? 

"BuSiness Unit COLUM ~ 

Request ID 

Description 

-Cost Sub-Total 

Misc Charge Amount 

Freight Amount 

Total Amount 

NotesJComments 

Payment Request 

-----0---
Supplier Information 

ln"fOiceNumber 

"Invoice Date 04/2412015 [!ii 

-Currency USO ~ 

Favorites I Main Menu Employee Self SeMce Payment Request Center 

University of Missouri System 
COU \1BIA KA:.'iSAS CITY ROI.J.A ST. I.O{JS 

Payment Request Attachments 

Re\flleSllO 

Details 

E11le1e\l lmlelNllll 0412412015 11.03AM 

o~~ ... ~~-~-mEiD 
Co+<:]~ 

Description 

OK 

Home Addia Favorites Sign out 

-----0--- -----0 
Invoice Details Review and Submit 

~ ~etorlater I ~ 

Entered By Trainino ID - M'/PO 

Entered Date time 04124/2015 11 :0JAM 

Attaehments (0) 

Home Add to Favorites Sign out 

Date/Time Stamp 

How to attach documents to Payment Request Form for Non-PO Vouchers 

On the Payment Request Form Step 1 (Summary Information) 

You can add attachment to your payment request. Click the Attachments (0) link. 

Use the Payment Request Attachments page to add attachments such as a copy of the invoice 

Click OK button. 
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